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6DIHU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\ �
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7KLV�GRFXPHQW�GHVFULEHV�WKH�5HFUXLWPHQW�DQG�6HOHFWLRQ�SROLF\�LQ�6FKRROV�

)RU�WKH�DSSRLQWPHQW�RI�WHDFKLQJ�DQG�VXSSRUW�VWDII��WKH�*RYHUQLQJ�%RG\��DIWHU�GHFLGLQJ�WR�UHFUXLW�WR�WKH
YDFDQW�SRVW��ZLOO�QRUPDOO\�GHOHJDWH�WKLV�UHVSRQVLELOLW\�WR�WKH�+HDGWHDFKHU��7KH�+HDGWHDFKHU�PD\�ZLVK�WR
LQFOXGH�*RYHUQRUV�LQ�WKH�VHOHFWLRQ�SURFHVV�GHSHQGLQJ�RQ�WKH�SRVW�

3OHDVH�QRWH� 7KLV�SROLF\�VKRXOG�DOVR�EH�UHDG�LQ�FRQMXQFWLRQ ZLWK�WKH ,QFOXVLYH�UHFUXLWPHQW�DQG
VHOHFWLRQ�JXLGDQFH�

5HIHU�WR�WKH�WDEOH�RI�FRQWHQWV��EHORZ��IRU�D�IXOO�OLVW�RI�WRSLFV�FRYHUHG�

�,+1"+10
7KLV�GRFXPHQW�FRYHUV�WKH�IROORZLQJ�WRSLFV�

���3ROLF\�VWDWHPHQW �

���'HILQLWLRQV �

���6FRSH�RI�WKH�SROLF\ �
����$JHQFLHV �

���(TXDO�RSSRUWXQLWLHV �

��7UDLQLQJ �

���,GHQWLILFDWLRQ�RI�D�YDFDQF\ �
�����'HILQLWLRQ �
����2UJDQLVDWLRQDO�FKDQJH �

������6XLWDEOH�DOWHUQDWLYHV�IRU�UHGHSOR\HHV �
�����6HFRQGPHQWV�DQG�DFWLQJ�XS �

������6HFRQGPHQW �
������$FWLQJ�XS �

�����&UHDWH�WKH�-RE�'HVFULSWLRQ�DQG�3HUVRQ�6SHFLILFDWLRQ �
�������-RE�HYDOXDWLRQ ��

���&DQGLGDWH�DWWUDFWLRQ ��
����$GYHUWLVLQJ�YDFDQFLHV ��

�������-RE�DGYHUW ��
������(OLJLELOLW\�WR�DSSO\�IRU�YDFDQFLHV ��

���6HOHFWLRQ ��
������$SSOLFDWLRQ�IRUP ��
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https://www.hackneyservicesforschools.co.uk/system/files/extranet/Inclusive%20recruitment%20and%20selection.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Inclusive%20recruitment%20and%20selection.pdf


6DIHU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\ �

������6HOHFWLRQ�3DQHO ��
������6KRUWOLVWLQJ�RI�DSSOLFDQWV ��
����5HDVRQDEOH�DGMXVWPHQWV ��
����,QWHUYLHZV ��

������3UH�LQWHUYLHZ�FKHFNV ��
������3UHSDULQJ�LQWHUYLHZ�TXHVWLRQV ��

6XLWDELOLW\�WR�ZRUN�ZLWK�FKLOGUHQ��\RXQJ�DQG�YXOQHUDEOH�SHRSOH ��
������&RQGXFWLQJ�WKH�LQWHUYLHZ ��

����6HOHFWLRQ�WHVWV ��

����'HFLVLRQ�WR�DSSRLQW ��

�����0DNLQJ�D�FRQGLWLRQDO�RIIHU ��
������8QVXFFHVVIXO�DSSOLFDQWV ��
������2IIHU�RI�HPSOR\PHQW ��

�����3UH�HPSOR\PHQW�FKHFNV ��
������5HIHUHQFHV ��
������&ULPLQDO�UHFRUGV ��
�������&RQYLFWLRQV ��
������2FFXSDWLRQDO�+HDOWK ��
������(OLJLELOLW\�WR�ZRUN�LQ�WKH�8. ��
������(YLGHQFH�RI�TXDOLILFDWLRQV�UHTXLUHG�IRU�WKH�MRE ��
������3HUIRUPDQFH�DQG�FRQGXFW�FKHFNV ��

�����&RPPHQFHPHQW�RI�HPSOR\PHQW ��

������,QGXFWLRQ ��

������(YDOXDWLRQ ��

������'DWD�FROOHFWLRQ�DQG�SURWHFWLRQ ��
������5HFRUGV�DQG�PRQLWRULQJ ��
������$QDO\VLV ��

�����6XPPDU\�RI�UROHV�DQG�UHVSRQVLELOLWLHV ��
�����5HFUXLWLQJ�0DQDJHU ��
�����+XPDQ�5HVRXUFHV ��

����7RRONLW ��

����)XUWKHU�LQIRUPDWLRQ ��

$SSHQGL[�$�±�5HFUXLWLQJ�VWDII�ZKR�KDYH�OLYHG�RU�ZRUNHG�RYHUVHDV ��
3UH�HPSOR\PHQW�FKHFNV ��

$SSHQGL[�%���9ROXQWHHUV ��

$SSHQGL[�&���&RQWUDFWV�RI�HPSOR\PHQW ��
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�"/0&,+� ,+1/,)
7KH�WDEOH�EHORZ�VKRZV�WKH�KLVWRU\�RI�WKH�GRFXPHQW�DQG�WKH�FKDQJHV�WKDW�ZHUH�PDGH�DW�HDFK�YHUVLRQ�

9HUVLRQ 'DWH 6XPPDU\�RI�FKDQJHV
��� 1RYHPEHU����� )LUVW�SXEOLVKHG�YHUVLRQ�

��� 0DUFK����� 6LPSOLILHG�GRFXPHQW�DQG�DGGHG�JXLGDQFH�RQ�6DIHU�5HFUXLWPHQW�
HOLJLELOLW\�WR�ZRUN�LQ�WKH�8.�DQG�9ROXQWHHUV�

��� $XJXVW����� Ɣ 7R�DPHQG�SROLF\�WLWOH�IRU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\
WR�6DIHU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\

Ɣ ����&RQGXFWLQJ�WKH�LQWHUYLHZ�±�UHIHUHQFHV�ZLOO�EH�REWDLQHG
EHIRUH�WKH�LQWHUYLHZ�

Ɣ ����8SGDWH�WR�VWDWH�WKDW�UHIHUHQFHV�ZLOO�QRZ�EH�REWDLQHG
EHIRUH�LQWHUYLHZV�

��� 2FWREHU������ Ɣ 5HEUDQG�IURP�+DFNQH\�/HDUQLQJ�7UXVW�WR�+DFNQH\
(GXFDWLRQ

Ɣ ���(TXDO�RSSRUWXQLWLHV���QHZ�VHFWLRQ
Ɣ ���7UDLQLQJ���QHZ�VHFWLRQ
Ɣ ���1DPH�FKDQJH�RI�VHFWLRQ�IURP�$GYHUWLVLQJ�WR�&DQGLGDWH

$WWUDFWLRQ
Ɣ ������-RE�DGYHUW���XSGDWH�RQ�LQIRUPDWLRQ�WKDW�VKRXOG

LQFOXGHG�LQ�D�MRE�DGYHUW
Ɣ ���1DPH�FKDQJH�RI�VHFWLRQ�IURP�6KRUWOLVWLQJ�WR�6HOHFWLRQ
Ɣ ����$SSOLFDWLRQ�IRUP���XSGDWH�RQ�LQIRUPDWLRQ�WKDW�VKRXOG

EH�LQFOXGHG�LQ�WKH�DSSOLFDWLRQ�IRUP�SDFN
Ɣ ����6KRUWOLVWLQJ�FDQGLGDWHV���QHHG�WR�FRPSOHWH�D�VHOI

GHFODUDWLRQ�RI�WKHLU�FULPLQDO�UHFRUG�RU�LQIRUPDWLRQ�WKDW
ZRXOG�PDNH�WKHP�XQVXLWDEOH�WR�ZRUN�ZLWK�FKLOGUHQ

Ɣ ����6HOHFWLRQ�WHVWV���QHZ�VHFWLRQ
Ɣ ����3UH��HPSOR\PHQW�FKHFNV���XSGDWHG�LQIRUPDWLRQ�RQ

FKHFNV�LQ�OLQH�ZLWK .&6,(�JXLGDQFH
Ɣ $SSHQGL[�$���XSGDWHG�JXLGDQFH�RQ�UHFUXLWLQJ�WHDFKHUV

IURP�RYHUVHDV
Ɣ $SSHQGL[�%���'LVDEOHG�DSSOLFDWLRQ�JXLGDQFH�PRYHG�WR

,QFOXVLYH�UHFUXLWPHQW�DQG�VHOHFWLRQ
Ɣ $SSHQGL[�&���&RQWUDFWV�RI�HPSOR\PHQW���QHZ�VHFWLRQ

�"51�*�',/�/")"�0"
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1014057/KCSIE_2021_September.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Inclusive%20recruitment%20and%20selection.pdf
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$OWKRXJK�WKLV�GRFXPHQW�ZLOO�EH�XSGDWHG�DV�OHJLVODWLRQ�RU�SURFHGXUHV�FKDQJH��WKH�QH[W�PDMRU�UHYLHZ
GDWH�ZLOO�QRUPDOO\�EH�VFKHGXOHG�IRU�WKUHH�\HDUV�DIWHU�WKH�ODVW�UHOHDVH�

�&01/&�21&,+
7KLV�SROLF\�LV�DYDLODEOH�RQ +5�IRU�6FKRROV ZHE�SDJHV DQG�D�FRS\�LV�KHOG�E\�WKH�VFKRRO�

<:��,)& 6�01�1"*"+1
7KH�DLP�RI�WKLV�SROLF\�LV�WR�FUHDWH�D�VWUXFWXUH�DQG�SURFHVV�WR�IDFLOLWDWH�WKH�UHFUXLWPHQW�DQG�UHWHQWLRQ�RI
KLJK�FDOLEUH�VWDII�WR�WKH�6FKRRO�DQG�WR�

Ɣ (QVXUH�WKDW�WKH�UHFUXLWPHQW�SURFHVVHV�DUH�VDIH�DQG�ILW�IRU�SXUSRVH�
Ɣ $SSRLQW�WKH�EHVW�SHUVRQ�IRU�HDFK�SRVLWLRQ�
Ɣ (QVXUH�HTXDOLW\�RI�RSSRUWXQLW\�IRU�DOO�DSSOLFDQWV�
Ɣ 2IIHU�FDUHHU�GHYHORSPHQW�SURVSHFWV�DQG�FUHDWH�RSSRUWXQLWLHV�IRU�HPSOR\HHV�WR�DSSO\�IRU�LQWHUQDO

SURPRWLRQ�
Ɣ (QVXUH�FRPSOLDQFH�ZLWK�WKH�UHOHYDQW�HPSOR\PHQW�OHJLVODWLRQ�
Ɣ 3URPRWH�WKH�6FKRRO¶V�YDOXHV�
Ɣ 0HHW�WKH�6FKRRO¶V�RSHUDWLRQDO�UHTXLUHPHQWV�DQG�VWUDWHJLF�DLPV�

$OO�VFKRROV�PXVW�DSSRLQW�VWDII�LQ�DFFRUGDQFH�ZLWK�HPSOR\PHQW�ODZ��0DLQWDLQHG�VFKRROV�PXVW�DOVR�IROORZ
WKH�UHTXLUHPHQWV�VHW�RXW�LQ�WKH�6FKRRO�6WDIILQJ��(QJODQG��5HJXODWLRQV������DQG�DSSRLQWPHQWV�LQ
DFDGHPLHV�PXVW�EH�PDGH�LQ�OLQH�ZLWK�DQ\�UHOHYDQW�UHTXLUHPHQWV�VHW�RXW�LQ�WKH�IXQGLQJ�DJUHHPHQW�DQG
WKH�(GXFDWLRQ��,QGHSHQGHQW�6FKRRO�6WDQGDUGV��5HJXODWLRQV��������,W�LV�UHFRPPHQGHG�WKDW�DW�OHDVW�RQH
PHPEHU�RI�WKH�UHFUXLWPHQW�SDQHO�VKRXOG�KDYH�FDUULHG�RXW�VDIHU�UHFUXLWPHQW�WUDLQLQJ�

,I�D�PHPEHU�RI�VWDII�LQYROYHG�LQ�WKH�UHFUXLWPHQW�SURFHVV�KDV�D�FORVH�SHUVRQDO�RU�IDPLOLDU�UHODWLRQVKLS
ZLWK�DQ�DSSOLFDQW�WKH\�PXVW�GHFODUH�WKLV�UHODWLRQVKLS�DV�VRRQ�DV�WKH\�DUH�DZDUH�RI�WKH�LQGLYLGXDOV¶
DSSOLFDWLRQ��,W�ZLOO�EH�QHFHVVDU\�IRU�WKH�PHPEHU�RI�VWDII�WR�DYRLG�DQ\�LQYROYHPHQW�LQ�WKH�UHFUXLWPHQW�DQG
VHOHFWLRQ�SURFHVV�

:H�DUH�FRPPLWWHG�WR�HQVXULQJ�DOO�UHFUXLWPHQW�DGKHUHV�WR�HPSOR\PHQW�OHJLVODWLRQ��VDIHU�UHFUXLWPHQW
JXLGHOLQHV�DQG�LV�IDLU�DQG�DFFHVVLEOH�WR�DOO��7KH�VDIHW\�RI�FKLOGUHQ�DQG�\RXQJ�SHRSOH�LV�SDUDPRXQW�DQG
ZH�DUH�IXOO\�FRPPLWWHG�WR�VDIHJXDUGLQJ�DQG�SURPRWLQJ�WKH�ZHOIDUH�RI�FKLOGUHQ�DQG�\RXQJ�SHRSOH��7KH
UHFUXLWPHQW�SDQHO�ZLOO�EH�UHTXLUHG�WR�DFW�UHDVRQDEO\�LQ�PDNLQJ�GHFLVLRQV�DERXW�WKH�VXLWDELOLW\�RI�D
SURVSHFWLYH�HPSOR\HH�EDVHG�RQ�FKHFNV�DQG�HYLGHQFH�LQFOXGLQJ�FULPLQDO�UHFRUG�FKHFNV��'LVFORVXUH�DQG
%DUULQJ�6HUYLFH��'%6��FKHFNV���EDUUHG�OLVW�FKHFNV�DQG�SURKLELWLRQ�FKHFNV��WRJHWKHU�ZLWK�UHIHUHQFHV�DQG
LQWHUYLHZ�LQIRUPDWLRQ�

=:��"#&+&1&,+0
7KH�IROORZLQJ�WHUPV�DUH�XVHG�LQ�WKLV�SROLF\�

9DFDQF\
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http://www.learningtrust.co.uk/hr
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$�YDFDQF\�LV�GHILQHG�DV�DQ�HVWDEOLVKHG�RU�QHZ�SRVW�ZKLFK�LV�QRW�ILOOHG�E\�D�SHUPDQHQW�PHPEHU�RI�VWDII�

6DIHU�5HFUXLWPHQW�7UDLQLQJ

,W�LV�UHFRPPHQGHG�WKDW�RQH�SDQHO�PHPEHU�PXVW�KDYH�DWWHQGHG�DQG�VXFFHVVIXOO\�FRPSOHWHG�WKLV�WUDLQLQJ
FRXUVH��3OHDVH�FRQWDFW�\RXU�+5�%XVLQHVV�3DUWQHU�RU�$GYLVRU�IRU�IXUWKHU�GHWDLOV�

5HFUXLWLQJ�0DQDJHU

7KH�SHUVRQ�ZKR�LV�OHDGLQJ�WKH�UHFUXLWPHQW�SURFHVV��1RUPDOO\�WKLV�ZLOO�EH�WKH�+HDGWHDFKHU�RU�WKH�&KDLU
RI�*RYHUQRUV�EXW�LQ�VRPH�FDVHV�WKLV�FRXOG�EH�WKH�%XUVDU�RU�%XVLQHVV�0DQDJHU�

'LVFLSOLQDU\�DFWLRQ

$FWLRQ�WDNHQ�DJDLQVW�DQ�HPSOR\HH�LQ�WKH�IRUP�RI�D�YHUEDO�RU�ZULWWHQ�ZDUQLQJ��RU�LQ�VRPH�FDVHV�GLVPLVVDO
GXH�WR�EUHDFKLQJ�FRQILGHQWLDOLW\�RU�WDPSHULQJ�LQ�WKH�UHFUXLWPHQW�SURFHVV��)XUWKHU�GHWDLOV�FDQ�EH�IRXQG�LQ
WKH 'LVFLSOLQDU\�3ROLF\�

*ULHYDQFH

$Q�LQWHUQDO�DSSOLFDQW�PD\�FKRRVH�WR�UDLVH�D�FRPSODLQW�LI�WKH\�IHHO�WKH�UHFUXLWPHQW�SURFHVV�KDV�EHHQ
ELDVHG�RU�FRQGXFWHG�XQIDLUO\��)XOO�GHWDLOV�FDQ�EH�IRXQG�LQ�WKH *ULHYDQFH�3ROLF\

5HJXODWHG�DFWLYLW\

,Q�VXPPDU\��D�SHUVRQ�ZLOO�EH�HQJDJLQJ�LQ�UHJXODWHG�DFWLYLW\�ZLWK�FKLOGUHQ�LI��DV�D�UHVXOW�RI�WKHLU�ZRUN�
WKH\�

Ɣ ZLOO�EH�UHVSRQVLEOH��RQ�D�UHJXODU�EDVLV�LQ�D�VFKRRO�RU�FROOHJH��IRU�WHDFKLQJ��WUDLQLQJ�LQVWUXFWLQJ�
FDULQJ�IRU�RU�VXSHUYLVLQJ�FKLOGUHQ�

Ɣ ZLOO�EH�ZRUNLQJ�RQ�D�UHJXODU�EDVLV�LQ�D�VSHFLILHG�HVWDEOLVKPHQW��VXFK�DV�D�VFKRRO��IRU�RU�LQ
FRQQHFWLRQ�ZLWK�WKH�SXUSRVHV�RI�WKH�HVWDEOLVKPHQW��ZKHUH�WKH�ZRUN�JLYHV�RSSRUWXQLW\�IRU�FRQWDFW
ZLWK�FKLOGUHQ��RU

Ɣ HQJDJH�LQ�LQWLPDWH�RU�SHUVRQDO�FDUH�RU�KHDOWKFDUH�RU�DQ\�RYHUQLJKW�DFWLYLW\��HYHQ�LI�WKLV�KDSSHQV
RQO\�RQFH�

)XUWKHU�GHWDLOV�RQ�UHJXODWHG�DFWLYLW\�DUH�DYDLODEOH�RQ�SDJH����RI�WKH .HHSLQJ�&KLOGUHQ�6DIH�,Q
(GXFDWLRQ�JXLGDQFH�

>:�� ,-"�,#�1%"�-,)& 6
7KLV�SROLF\�DSSOLHV�WR�DQ\RQH�ZKR�GHDOV�ZLWK�WKH�UHFUXLWPHQW�RI�VFKRRO�VWDII�LQFOXGLQJ�EXW�QRW�OLPLWHG�WR
+HDGWHDFKHUV��'HSXW\�+HDGV��%XUVDUV��%XVLQHVV�0DQDJHUV�DQG�*RYHUQRUV�

7KLV�SROLF\�LV�DSSOLFDEOH�IRU�WKH�UHFUXLWPHQW�RI�WHDFKLQJ�DQG�VFKRRO�VXSSRUW�VWDII�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://www.hackneyservicesforschools.co.uk/system/files/extranet/Disciplinary%20Policy.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Grievance%20Policy.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1007260/Keeping_children_safe_in_education_2021.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1007260/Keeping_children_safe_in_education_2021.pdf
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5HFUXLWPHQW�RI�QHZ�VWDII�PXVW�EH�DJUHHG�ZLWK�WKH�+HDGWHDFKHU�EHIRUH�FRPPHQFLQJ�DQ\�VWHSV�ODLG�RXW
LQ�WKH�SURFHGXUHV�EHORZ�

$OWKRXJK�WKH�UHFUXLWPHQW�RI�+HDGWHDFKHUV�DGKHUHV�WR�WKLV�SROLF\�WKHUH�LV�DGGLWLRQDO�LQIRUPDWLRQ�LQ�WKH
5HFUXLWLQJ�D�QHZ�+HDGWHDFKHU�*XLGDQFH ZKLFK�*RYHUQRUV VKRXOG�UHDG�

7KH�/RFDO�$XWKRULW\�LV�WKH�HPSOR\HU�RI�VWDII�EDVHG�LQ�FRPPXQLW\�DQG�YROXQWDU\�FRQWUROOHG�VFKRROV�EXW
WKH�*RYHUQLQJ�%RG\�DQG�+HDGWHDFKHU�KDYH�GHOHJDWHG�UHVSRQVLELOLW\�IRU�UHFUXLWLQJ��VHOHFWLQJ�DQG
PDQDJLQJ�VWDII��,Q�9ROXQWDU\�$LGHG�DQG�)RXQGDWLRQ�VFKRROV�WKH�*RYHUQLQJ�%RG\�LV�WKH�HPSOR\HU�

>:<��$"+ &"0
%HIRUH�HQJDJLQJ�DJHQFLHV�LW�LV�LPSRUWDQW�WR�EH�DVVXUHG�WKH\�KDYH�UREXVW�V\VWHPV�LQ�SODFH�LQ�WHUPV�RI
SUH�HPSOR\PHQW�FKHFNV��(DFK�DJHQF\�VKRXOG�EH�IXOO\�YHWWHG�WR�HQVXUH�WKDW�WKH�DSSURSULDWH�FKHFNV�DUH
FDUULHG�LQ�WHUPV�RI�VXLWDELOLW\�DQG�YDOLGLW\�WR�ZRUN�ZLWK�FKLOGUHQ�DQG�\RXQJ�SHRSOH��HOLJLELOLW\�WR�ZRUN�LQ�WKH
8.�DQG�SDVW�FULPLQDO�FRQYLFWLRQV�

$JHQF\�VWDII�DUH�QRW�HPSOR\HHV�RI�WKH�VFKRRO�DQG�DUH�HQJDJHG�DV�ZRUNHUV�WKURXJK�WKH�DJHQF\��<RX
VKRXOG�HQVXUH�WKDW�DQ\�DJHQF\�SURYLGLQJ�ZRUNHUV�DOVR�DGRSWV�DQG�LPSOHPHQWV�WKH�PHDVXUHV�GHVFULEHG
LQ�WKLV�JXLGDQFH�

1RWH� )URP�'D\�2QH� DJHQF\�ZRUNHUV�KDYH ZRUNHU¶V�HPSOR\PHQW ULJKWV� 7KH\�DOVR�KDYH�WKH�VDPH
ULJKWV�DV�SHUPDQHQW�VWDII�WR�XVH�DQ\�VKDUHG�IDFLOLWLHV�DQG�VHUYLFHV�SURYLGHG�E\�WKH�VFKRRO�IRU
H[DPSOH��FDQWHHQ��FRPPRQ�URRP��SUD\HU�URRP�DQG�SDUNLQJ�DQG�WUDQVSRUW�VHUYLFHV�

$IWHU����ZHHNV�RI�DQ�DVVLJQPHQW� $IWHU����ZHHNV��WKH DJHQF\�ZRUNHUV�TXDOLI\�IRU�WKH�VDPH�ULJKWV�DV
GLUHFWO\�HPSOR\HG�VWDII��7KLV�LV�NQRZQ�DV�µHTXDO�WUHDWPHQW¶�7KHLU ULJKWV�LQFOXGH�

Ɣ µHTXDO�SD\¶���WKH�VDPH�SD\�DV�D�SHUPDQHQW�PHPEHU�RI�VWDII�GRLQJ�WKH�VDPH�MRE
Ɣ SDLG�DQQXDO�OHDYH
Ɣ UHVW�SHULRGV

)XUWKHU�LQIRUPDWLRQ�LV�DYDLODEOH�RQ�WKH�JRYHUQPHQW�ZHEVLWH� ULJKWV�RI�DJHQF\�ZRUNHUV

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://www.hackneyservicesforschools.co.uk/system/files/extranet/Recruiting%20a%20New%20Headteacher%20Guidance.pdf
https://www.gov.uk/employment-status/worker
https://www.gov.uk/agency-workers-your-rights/your-rights-as-a-temporary-agency-worker
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?:��.2�)�,--,/12+&1&"0
7KH�6FKRRO�DLPV�WR�VHFXUH�HTXDOLW\�RI�RSSRUWXQLW\�LQ�DOO�LWV�DFWLYLWLHV��DQG�LQ�WKLV�UHVSHFW�DOO�VWDII�VKRXOG
GHPRQVWUDWH�D�SRVLWLYH�DSSURDFK�WRZDUGV�HTXDOLW\�LQ�HPSOR\PHQW�

6FKRROV�PXVW�FDUU\�RXW�DQ\�UHFUXLWPHQW�SURFHVVHV�LQOLQH�ZLWK�WKH�(TXDOLW\�$FW�������$GYLFH�IRU�VFKRROV
RQ�KRZ�WKH�(TXDOLW\�$FW�DIIHFWV�WKHP�DQG�KRZ�WR�IXOILO�WKHLU�GXWLHV�XQGHU�WKH�$FW�FDQ�DOVR�EH�IRXQG�RQ
*29�8.�

7KH�6FKRRO�ZLOO�UHFUXLW�WKH�SHUVRQ�PRVW�VXLWHG�WR�WKH�UHTXLUHPHQWV�RI�WKH�MRE���6HOHFWLRQ�ZLOO�EH�EDVHG
RQ�DSSOLFDQWV¶�DELOLWLHV�DQG�LQGLYLGXDO�PHULW�DV�PHDVXUHG�DJDLQVW�SUHGHWHUPLQHG�VHOHFWLRQ�FULWHULD��ZLWK
GHFLVLRQV�EHLQJ�PDGH�ZLWKRXW�UHJDUG�WR�HWKQLFLW\��JHQGHU��DJH��GLVDELOLW\��VH[XDO�RULHQWDWLRQ��EHOLHI�
SUHJQDQF\�DQG�PDWHUQLW\��JHQGHU�UHDVVLJQPHQW��PDUULDJH�DQG�FLYLO�SDUWQHUVKLS���7KHVH�DUH�SURWHFWHG
FKDUDFWHULVWLFV�XQGHU�WKH�(TXDOLW\�$FW������

3OHDVH�DOVR�UHIHU�WR�WKH�JXLGDQFH�RQ ,QFOXVLYH�UHFUXLWPHQW DQG�VHOHFWLRQ�

@:�/�&+&+$

7KH�6FKRRO�6WDIILQJ��(QJODQG��5HJXODWLRQV������DQG�WKH�(GXFDWLRQ��3XSLO�5HIHUUDO�8QLWV���$SSOLFDWLRQ
RI�(QDFWPHQWV���(QJODQG��5HJXODWLRQV������UHTXLUH�JRYHUQLQJ�ERGLHV�RI�PDLQWDLQHG�VFKRROV�DQG
PDQDJHPHQW�FRPPLWWHHV�RI�SXSLO�UHIHUUDO�XQLWV��358V��WR�HQVXUH�WKDW�DW�OHDVW�RQH�RI�WKH�SHUVRQV�ZKR
FRQGXFWV�DQ�LQWHUYLHZ�KDV�FRPSOHWHG�VDIHU�UHFUXLWPHQW�WUDLQLQJ�

+DFNQH\�(GXFDWLRQ�UHFRPPHQGV�DOO�WKH�SDQHO�PHPEHUV�VKRXOG�KDYH�DSSURSULDWH�UHFUXLWPHQW�DQG
VHOHFWLRQ�WUDLQLQJ��VR�WKH\�XQGHUVWDQG�

Ɣ 7KH�OHJDO�LPSDFW�DQG�FRQVHTXHQFHV�RI�QRW�IROORZLQJ�FRQVLVWHQW�UHFUXLWPHQW�DQG�VHOHFWLRQ
SURFHGXUHV

Ɣ 7KH�LPSRUWDQFH�RI�VDIHJXDUGLQJ�FKLOGUHQ�
Ɣ +RZ�WR�KDYH�DQ�LQFOXVLYH�DSSURDFK�WR�UHFUXLWPHQW�DQG�VHOHFWLRQ�
Ɣ 7KH�6FKRRO¶V�5HFUXLWPHQW�3ROLF\�DQG�3URFHGXUH�
Ɣ +RZ�WR�GUDZ�XS�HIIHFWLYH�-RE�'HVFULSWLRQV��3HUVRQ�6SHFLILFDWLRQV�DQG�DGYHUWV�
Ɣ 7KH�UHDVRQV�IRU�HTXDO�RSSRUWXQLWLHV�PRQLWRULQJ
Ɣ 7KH�LPSRUWDQFH�RI�GHYHORSLQJ�WKH�QHFHVVDU\�VNLOOV�IRU�HIIHFWLYH�LQWHUYLHZLQJ�

3OHDVH�FRQWDFW�\RXU�+5�%XVLQHVV�3DUWQHU�RU�$GYLVRU�LI�\RX�ZRXOG�OLNH�WR�OHDUQ�PRUH�DERXW�+DFNQH\
(GXFDWLRQ¶V�6DIHU�5HFUXLWPHQW�WUDLQLQJ�
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https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Inclusive%20recruitment%20and%20selection.pdf
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$�YDFDQF\�FDQ�DULVH�ZKHQ�

Ɣ $�PHPEHU�RI�VWDII�KDV�OHIW�D�SRVW�
Ɣ $�FKDQJH�LQ�ZRUNORDG��GHSDUWPHQWDO�VWUXFWXUH�RU�MRE�GHVLJQ�LV�UHTXLUHG�
Ɣ &RYHU�IRU�ORQJ�WHUP�VLFNQHVV��PDWHUQLW\��SDWHUQLW\�RU�VKDUHG�SDUHQWDO�OHDYH�LI�UHTXLUHG�

2Q�LGHQWLI\LQJ�D�YDFDQF\��UHFUXLWLQJ�PDQDJHUV�VKRXOG�FRQVLGHU�WKH�IROORZLQJ�

Ɣ :KHWKHU�WKH�YDFDQW�SRVW�LV�VWLOO�QHFHVVDU\�
Ɣ +RZ�WKH�SRVW�ZLOO�EH�IXQGHG�
Ɣ :KHWKHU�WKH�SRVW�LV�HVWDEOLVKHG�RU�RXWVLGH�RI�WKH�DJUHHG�EXGJHW�RU�VWUXFWXUH�
Ɣ :KHWKHU�WKH�-RE�'HVFULSWLRQ�IRU�WKH�SRVW�QHHGV�XSGDWLQJ��,I�VR��WKH�SRVW�PD\�QHHG�WR�EH

UH�HYDOXDWHG�RU�ZKHWKHU�D�QHZ�-RE�'HVFULSWLRQ�LV�UHTXLUHG�IRU�D�QHZ�SRVW�
Ɣ 7KH�VDIHJXDUGLQJ�UHTXLUHPHQWV�L�H��WR�ZKDW�H[WHQW�ZLOO�WKH�UROH�LQYROYH�FRQWDFW�ZLWK�FKLOGUHQ�DQG

ZLOO�WKH\�EH�HQJDJLQJ�LQ�UHJXODWHG�DFWLYLW\�UHOHYDQW�WR�FKLOGUHQ�
Ɣ :KHWKHU�WKH�SRVW�LV�DSSURSULDWH�IRU�IOH[LEOH�ZRUNLQJ���
Ɣ :KHWKHU�WKH�SRVW�FRXOG�SURYLGH�DQ�RSSRUWXQLW\�IRU�VHFRQGPHQW�RU�DQ�DSSUHQWLFHVKLS�
Ɣ :KHWKHU�WKH�SRVW�LV�VXLWDEOH�RU�DSSURSULDWH�IRU�UHGHSOR\PHQW�SXUSRVHV�LQ�DFFRUGDQFH�ZLWK�WKH

2UJDQLVDWLRQDO�&KDQJH�3ROLF\
Ɣ :KLFK�NLQG�RI�FRQWUDFW�VKRXOG�EH�RIIHUHG�H�J��IL[HG�WHUP�RU�SHUPDQHQW�DQG�ZLOO�WKH�UROH�EH�WHUP

WLPH�RQO\�RU�\HDU�URXQG���3OHDVH�VHH�$SSHQGL[�&�IRU�IXUWKHU�LQIRUPDWLRQ���
Ɣ :KHWKHU�WKH�UHFUXLWPHQW�SURFHVV�VKRXOG�EH�H[WHUQDO�RU�LQWHUQDO�RQO\�

A:=��/$�+&0�1&,+�)� %�+$"

:KHUH�YDFDQFLHV�KDYH�DULVHQ�DV�D�UHVXOW�RI�RUJDQLVDWLRQDO�FKDQJH��WKH 2UJDQLVDWLRQDO�&KDQJH�3ROLF\
ZLOO�DSSO\�LQ�WKH�ILUVW�LQVWDQFH��3ULRU�WR�DGYHUWLVLQJ�WKH�YDFDQF\��UHFUXLWLQJ�PDQDJHUV�VKRXOG�LQWHUYLHZ
UHGHSOR\HHV��IRU�DQ\�SRVWV�IRU�ZKLFK�WKH\�PHHW�WKH�PLQLPXP�MRE�UHTXLUHPHQWV�RU�SRVWV�ZKLFK�ZLOO�EH�D
VWHS�SURPRWLRQ�DQG�ZKLFK�FRXOG�FRQVWLWXWH�VXLWDEOH�DOWHUQDWLYH�HPSOR\PHQW�IRU�WKHP�

A:=:<��2&1��)"��)1"/+�1&3"0�#,/�/"!"-),6""0

5HGHSOR\HHV�DUH�HPSOR\HHV�ZKR�

Ɣ )RU�PHGLFDO�UHDVRQV�DUH�QRW�DEOH�WR�IXOILO�UHTXLUHPHQWV�RI�WKH�UROH�IRU�ZKLFK�WKH\�ZHUH�HPSOR\HG
Ɣ 'XH�WR�RUJDQLVDWLRQDO�FKDQJH��DUH�QR�ORQJHU�KDYH�D�VXEVWDQWLYH�UROH�DQG�DUH�ORRNLQJ�IRU�D�QHZ

UROH�ZLWKLQ�WKH�VFKRRO�
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https://www.hackneyservicesforschools.co.uk/extranet/organisational-change
https://www.hackneyservicesforschools.co.uk/extranet/organisational-change
https://www.hackneyservicesforschools.co.uk/extranet/organisational-change


6DIHU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\ �

5HFUXLWLQJ�PDQDJHUV�VKRXOG�LQWHUYLHZ�UHGHSOR\HHV�SULRU�WR�DGYHUWLVLQJ�WKH�YDFDQF\�IRU�DQ\�SRVW�IRU
ZKLFK�WKH\�PHHW�WKH�MRE�UHTXLUHPHQW�L�H��DSSO\�IRU�D�MRE�DW�WKH�VDPH�OHYHO�JUDGH�DQG�FRXOG�FRQVWLWXWH
VXLWDEOH�DOWHUQDWLYH�HPSOR\PHQW�IRU�WKHP��)RU�IXUWKHU�LQIRUPDWLRQ�RQ�UHVSRQVLELOLWLHV�UHJDUGLQJ�WKH
UHGHSOR\PHQW�RI�VWDII��SOHDVH�VHH�WKH 2UJDQLVDWLRQDO &KDQJH�3ROLF\�

A:>���" ,+!*"+10��+!�� 1&+$�2-

:KHUH�D�YDFDQF\�H[LVWV��D�QXPEHU�RI�RSWLRQV�FDQ�EH�XVHG�WR�ILOO�WKH�SRVW�L�H��VHFRQGPHQW��DFWLQJ�XS�DQG
RQ�D�SHUPDQHQW�EDVLV��:KHUH�WKH�SRVLWLRQ�LV�D�SHUPDQHQW�YDFDQF\�LW�PXVW�EH�DGYHUWLVHG�WKURXJKRXW�WKH
6FKRRO�IROORZLQJ�WKH�UHFUXLWPHQW�SURFHGXUH�LQ�WKH�LQWHUHVW�RI�IDLUQHVV�

A:>:<��" ,+!*"+1

6HFRQGLQJ�DQ�HPSOR\HH�IURP�DQRWKHU�GHSDUWPHQW�WR�FRYHU�D�YDFDQF\�VKRXOG�EH�WUHDWHG�DV�D�QRUPDO
UHFUXLWPHQW�FDPSDLJQ��7KHUHIRUH�WKH�LQWHULP�µVHFRQGPHQW¶�SRVLWLRQ�VKRXOG�EH�DGYHUWLVHG�LQWHUQDOO\��,W
PXVW�EH�VWDWHG�WKDW�WKH�SRVLWLRQ�LV�D�VHFRQGPHQW�DQG�ZLOO�EH�RIIHUHG�RQ�D�IL[HG�WHUP�EDVLV�

7KH�VHFRQGHG�HPSOR\HH�LV�HQWLWOHG�WR�UHWXUQ�WR�WKHLU�VXEVWDQWLYH�SRVW��RU��LQ�H[FHSWLRQDO�FLUFXPVWDQFHV�
WR�D�FRPSDUDEOH�SRVW�RI�HTXDO�JUDGH�DQG�VWDWXV��DW�WKH�HQG�RI�WKHLU�WLPH�LQ�VHFRQGPHQW�

$GYLFH�FDQ�EH�VRXJKW�IURP�WKH�+DFNQH\�(GXFDWLRQ�+5�7HDP�

A:>:=�� 1&+$�2-

+HDGWHDFKHUV�VKRXOG�DGYHUWLVH�WHPSRUDU\�SURPRWLRQV�DFURVV�WKH�6FKRRO�XQOHVV�D�FOHDU�EXVLQHVV�QHHG
IRU�XUJHQF\�SUHFOXGHV�WKLV�

%HIRUH�WKH�UHFUXLWPHQW�FDPSDLJQ�FDQ�FRPPHQFH��WKH�-RE�'HVFULSWLRQ�DQG�3HUVRQ�6SHFLILFDWLRQ�PXVW
EH�HLWKHU�FUHDWHG�RU�XSGDWHG�IRU�H[LVWLQJ�UROHV��7KH�MRE�GHVFULSWLRQ�PD\�QHHG�WR�EH�UH�HYDOXDWHG�LI
QHFHVVDU\��VHH�VHFWLRQ��������

A:? �/"�1"�1%"��,���"0 /&-1&,+��+!��"/0,+��-" &#& �1&,+

7KH�SXUSRVH�RI�WKH�-RE�'HVFULSWLRQ�DQG�3HUVRQ�6SHFLILFDWLRQ�LV�WR�SURYLGH�LQIRUPDWLRQ�RQ�WKH�UROH�DQG
ZKDW�VNLOOV��DELOLWLHV��H[SHULHQFH��DWWLWXGH�DQG�EHKDYLRXUV�WKH�VXFFHVVIXO�FDQGLGDWH�PXVW�KDYH�

6FKRROV�VKRXOG�DOVR�LQFOXGH�WKH�VDIHJXDUGLQJ�UHTXLUHPHQWV�DQG�UHVSRQVLELOLWLHV�RI�WKH�UROH���L�H��WR�ZKDW
H[WHQW�ZLOO�WKH�UROH�LQYROYH�FRQWDFW�ZLWK�FKLOGUHQ�DQG�ZLOO�WKH\�EH�HQJDJLQJ�LQ�UHJXODWHG�DFWLYLW\�UHOHYDQW
WR�FKLOGUHQ�

7KH�5HFUXLWLQJ�PDQDJHU�VKRXOG�GUDIW�WKH�-RE�'HVFULSWLRQ�DQG�3HUVRQ�6SHFLILFDWLRQ�LQ�FRQVXOWDWLRQ�ZLWK
WKH�+HDGWHDFKHU��-RE�'HVFULSWLRQ�WHPSODWHV�DUH�DYDLODEOH KHUH�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://www.hackneyservicesforschools.co.uk/extranet/organisational-change
https://www.hackneyservicesforschools.co.uk/extranet/recruitment-joining-and-leaving
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7KH�UHTXLUHPHQWV�OLVWHG�LQ�WKH�-RE�'HVFULSWLRQ�DQG�3HUVRQ�6SHFLILFDWLRQ�PXVW�EH�FOHDU��IXOO\�MXVWLILDEOH
DQG�DVVRFLDWHG�ZLWK�WKH�UROH��7KHVH�PHDVXUHV�ZLOO�KHOS�WR�LQFUHDVH�WKH�SRRO�RI�SRWHQWLDO�DSSOLFDQWV�DQG
UHGXFH�WKH�ULVN�RI�GLVFULPLQDWLRQ�RFFXUULQJ�

:ULWWHQ�HIIHFWLYHO\�LW�KHOSV�

Ɣ (QVXUH�WKDW�\RX�DWWUDFW�WKH�ULJKW�FDQGLGDWHV�IRU�WKH�UROH�
Ɣ (YDOXDWH�DSSOLFDWLRQV�TXLFNO\�DQG�DFFXUDWHO\�GXULQJ�WKH�VKRUWOLVWLQJ�SURFHVV�
Ɣ 3URYLGH�D�EDVLV�IRU�ZULWLQJ�WKH�DGYHUW�DQG�LQWHUYLHZ�TXHVWLRQV�

1RWH� 6XSSRUW�VWDII��-RE�'HVFULSWLRQ�DQG�3HUVRQ 6SHFLILFDWLRQ�VKRXOG�EH�ZULWWHQ�IRU�HYHU\�SRVW
DQG�HYDOXDWHG�WKURXJK�WKH�MRE�HYDOXDWLRQ�VFKHPH�IRU�SD\�SXUSRVHV��)RU�PRUH�LQIRUPDWLRQ�SOHDVH
FRQWDFW�+DFNQH\�(GXFDWLRQ¶V�+5�WHDP�

7HDFKLQJ�VWDII� 7HDFKLQJ�MRE�GHVFULSWLRQV�VKRXOG�EH ZULWWHQ�IRU�WKH�SRVW�DQG�EH�LQ�OLQH�ZLWK�WKH���
7HDFKHUV�6WDQGDUGV 7HDFKLQJ�UROHV�GR�QRW�QHHG�WR�EH HYDOXDWHG�

$OO�UHTXLUHPHQWV�PXVW�EH�UHDOLVWLF�DQG�MXVWLILDEOH�DQG�PXVW�REVHUYH�HTXDO�RSSRUWXQLW\�SURYLVLRQV�LQ
WHUPV�RI�WKH�ODQJXDJH�DQG�FULWHULD�XVHG��)RU�H[DPSOH��WKH�QXPEHU�RI�\HDUV�RI�H[SHULHQFH�UHTXLUHG
VKRXOG�QRW�EH�VWLSXODWHG�DV�WKLV�FDQ�EH�GHHPHG�DV�DJH�GLVFULPLQDWRU\�

A:?:<���,��"3�)2�1&,+

7KH MRE GHVFULSWLRQV IRU DOO VXSSRUW VWDII ZKR DUH RQ ORFDO JRYHUQPHQW WHUPV DQG FRQGLWLRQV PXVW EH
HYDOXDWHG LQ DFFRUGDQFH ZLWK WKH DJUHHG 6FKRRO¶V MRE HYDOXDWLRQ VFKHPH� 1HZ SRVWV RU SRVWV ZKHUH
WKH UROHV DQG UHVSRQVLELOLWLHV KDYH VLJQLILFDQWO\ FKDQJHG ZLOO EH HYDOXDWHG SULRU WR WKH LQLWLDWLRQ RI DQ\
UHFUXLWPHQW�LQ�NHHSLQJ�ZLWK�WKH -RE�(YDOXDWLRQ�3ROLF\�

B:��+!&!�1"��11/� 1&,+

&DQGLGDWH�DWWUDFWLRQ�LV�KRZ�WKH�VFKRRO�ZLOO�XVH�WRROV�DQG�WHFKQLTXHV�WR�DWWUDFW�SRWHQWLDO�FDQGLGDWHV�WR�ILOO
D�UROH��7KLV�QRUPDOO\�PHDQV�DGYHUWLVLQJ�UROHV�EXW�VFKRROV�FDQ�DOVR�HPSOR\�RWKHU�WHFKQLTXHV�WR
VXSSOHPHQW�WKLV�VXFK�DV�XVLQJ�VRFLDO�PHGLD��HPSOR\HH�UHIHUUDOV�RU�XVLQJ�DJHQFLHV��+RZHYHU�FDQGLGDWHV
DUH�DWWUDFWHG�WR�D�UROH��WKH\�VKRXOG�DOZD\V�JR�WKURXJK�WKH�VDPH�VHOHFWLRQ�SURFHVV�VR�DOO�FDQGLGDWHV�FDQ
EH�IDLUO\�FRPSDUHG�DQG�DUH�VXEMHFW�WR�WKH�DSSURSULDWH�SUH�HPSOR\PHQW�FKHFNV�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1007716/Teachers__Standards_2021_update.pdf
https://www.hackneyservicesforschools.co.uk/extranet/pay-and-pensions
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7KH�QRUPDO�SUDFWLFH�VKRXOG�EH�IRU�DOO�SRVWV�WR�EH�DGYHUWLVHG�LQWHUQDOO\�DQG�H[WHUQDOO\�FRQFXUUHQWO\�
+RZHYHU�WKHUH�PD\�EH�VRPH�H[FHSWLRQV�DFFRUGLQJ�WR�WKH�FLUFXPVWDQFHV��IRU�H[DPSOH�

Ɣ $SSRLQWPHQWV�RI�OHVV�WKDQ�VL[�PRQWKV��ZKHUH�SUDFWLFDO��VKRXOG�EH�DGYHUWLVHG�LQWHUQDOO\�DQG
FRQVLGHUHG�IRU�H[WHUQDO�DGYHUWLVLQJ

Ɣ 7KH�UROH�LV�EXVLQHVV�FULWLFDO�DQG�WKHUH�PD\�EH�VXLWDEOH LQWHUQDO�FDQGLGDWHV�

7KLV�GHFLVLRQ�VKRXOG�EH�GLVFXVVHG�ZLWK�WKH�+HDGWHDFKHU�

,W�LV�WKH�UHVSRQVLELOLW\��RI�WKH�6FKRRO�WR�PDNH�VXUH�WKDW�WKH�DGYHUWLVLQJ�RI�DQ\�YDFDQFLHV�VKRXOG�VXSSRUW
(TXDOLWLHV�$FW������E\�HQVXULQJ�WKDW�

Ɣ $OO�YDFDQFLHV�DUH�DGYHUWLVHG�LQWHUQDOO\�DQG��ZKHUH�DSSURSULDWH��H[WHUQDOO\�YLD�+DFNQH\
(GXFDWLRQ¶V�FDUHHUV�SRUWDO�DQG�H[WHUQDO�PHGLD�

Ɣ 7KH�FRQWHQW�RI�DGYHUWLVHPHQWV�FRPSOLHV�ZLWK�DQWL�GLVFULPLQDWLRQ�OHJLVODWLRQ�DQG�WKH��
Ɣ :KHUH�SRVVLEOH��DGYHUWLVHPHQWV�DUH�SODFHG�LQ�PHGLD�VRXUFHV�WKDW�ZLOO�VXSSRUW�WKH�6FKRRO¶V�DLP

WR�GHYHORS�D�VNLOOHG�DQG�GLYHUVH�ZRUNIRUFH��H�J��+DFNQH\�*D]HWWH��+DFNQH\�&RXQFLO��HWF��
Ɣ $Q\�DGYHUWLVLQJ�RSSRUWXQLW\�ZLOO�EH�XVHG�WR�WKH�IXOOHVW�DGYDQWDJH�WR�SURPRWH�WKH�6FKRRO�DQG�WKH

%RURXJK�DV�D�ZKROH�DQG�WKH�EHQHILWV�RI�ZRUNLQJ�DQG�OLYLQJ�LQ�+DFNQH\�

3OHDVH�DOVR�UHIHU�WR�WKH�JXLGDQFH�RQ ,QFOXVLYH�UHFUXLWPHQW DQG�VHOHFWLRQ�

B:<:<���,���!3"/1

7KH�MRE�DGYHUW�VKRXOG�LQFOXGH�WKH�IROORZLQJ�

Ɣ .H\�LQIRUPDWLRQ��MRE�WLWOH��ORFDWLRQ��VDODU\�DQG�EHQHILWV
Ɣ ,QIRUPDWLRQ�DERXW�WKH�VFKRRO�LQFOXGLQJ�LW�YDOXHV�DQG�DVSLUDWLRQV
Ɣ *LYH�D�EULHI�GHVFULSWLRQ�RI�WKH�UROH
Ɣ $Q\�NH\�VNLOOV��DELOLWLHV�DQG�EHKDYLRXUV�QHHGHG�IRU�WKH�UROH
Ɣ 7KH�VFKRRO¶V�FRPPLWPHQW�WR�HTXDOLW\�DQG�GLYHUVLW\
Ɣ +RZ�DQG�ZKHQ�WR�DSSO\

,Q�OLQH�ZLWK�WKH�.HHSLQJ�&KLOGUHQ�6DIH�LQ�(GXFDWLRQ�JXLGDQFH��WKH�DGYHUW�VKRXOG�DOVR�LQFOXGH�

Ɣ WKH�VFKRRO¶V�FRPPLWPHQW�WR�VDIHJXDUGLQJ�DQG�SURPRWLQJ�WKH�ZHOIDUH�RI�FKLOGUHQ�DQG�PDNH�FOHDU
WKDW�VDIHJXDUGLQJ�FKHFNV�ZLOO�EH�XQGHUWDNHQ�

Ɣ WKH�VDIHJXDUGLQJ�UHVSRQVLELOLWLHV�RI�WKH�SRVW�DV�SHU�WKH�MRE�GHVFULSWLRQ�DQG�SHUVRQDO
VSHFLILFDWLRQ�

Ɣ DQG�ZKHWKHU�WKH�SRVW�LV�H[HPSW�IURP�WKH�5HKDELOLWDWLRQ�RI�2IIHQGHUV�$FW������DQG�WKH
DPHQGPHQWV�WR�WKH�([FHSWLRQV�2UGHU������������DQG������

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://www.hackneyservicesforschools.co.uk/system/files/extranet/Inclusive%20recruitment%20and%20selection.pdf
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$Q\�VXEVWDQWLYH�HPSOR\HH�ZLWKLQ�WKH�VFKRRO�FDQ�DSSO\�IRU�DQ\�YDFDQF\�SURYLGLQJ�WKH\�PHHW�WKH
PLQLPXP�FULWHULD�IRU�WKH�YDFDQW�SRVW��,QWHUQDO�FDQGLGDWHV�DUH�GHILQHG�DV�VWDII�ZKR�DUH�HPSOR\HG�RQ
HLWKHU�SHUPDQHQW�RU�IL[HG�WHUP�FRQWUDFWV��L�H��VXEVWDQWLYH�VWDII��$JHQF\�VWDII�DUH�QRW�HPSOR\HHV�RI�WKH
VFKRRO��EXW�FDQ�DSSO\�IRU�LQWHUQDOO\�DGYHUWLVHG�YDFDQFLHV�

C:��")" 1&,+

C:<: �--)& �1&,+�#,/*

<RX�FDQ�ILQG�DSSOLFDWLRQ�IRUP�WHPSODWHV KHUH��5HPHPEHU DQ�DSSOLFDWLRQ�IRUP�FDQ�DOVR�GLVVXDGH
SRWHQWLDO�DSSOLFDQWV�IURP�DSSO\LQJ�LI�LW�LV�WRR�ORQJ�RU�LW�FRQWDLQV�PDWHULDO�ZKLFK�LV�QRW�UHOHYDQW�WR�WKH�SRVW�

:KHUH�D�UROH�LQYROYHV�HQJDJLQJ�LQ�UHJXODWHG�DFWLYLW\�UHOHYDQW�WR�FKLOGUHQ��VFKRROV�VKRXOG�LQFOXGH�D
VWDWHPHQW�LQ�WKH�DSSOLFDWLRQ�IRUP�RU�HOVHZKHUH�LQ�WKH�LQIRUPDWLRQ�SURYLGHG�WR�DSSOLFDQWV�WKDW�LW�LV�DQ
RIIHQFH�WR�DSSO\�IRU�WKH�UROH�LI�WKH�DSSOLFDQW�LV�EDUUHG�IURP�HQJDJLQJ�LQ�UHJXODWHG�DFWLYLW\�UHOHYDQW�WR
FKLOGUHQ�

7KH�DSSOLFDWLRQ�IRUP�RU�SDFN�VKRXOG�DOVR�LQFOXGH�OLQNV�WR�

Ɣ &RS\�RI�WKH�VFKRRO¶V�(TXDOLW\�DQG�'LYHUVLW\�3ROLF\�
Ɣ 6FKRROV�DQG�FROOHJHV�VKRXOG�DOVR�SURYLGH�D�FRS\�RI�WKH�VFKRRO¶V�FKLOG�SURWHFWLRQ�SROLF\�DQG

SUDFWLFHV�DQG�SROLF\�RQ�HPSOR\PHQW�RI�H[�RIIHQGHUV�LQ�WKH�DSSOLFDWLRQ�SDFN�RU�UHIHU�WR�D�OLQN�RQ
LWV�ZHEVLWH�

Ɣ 6FKRRO�SURVSHFWXV��RU�RWKHU�GHWDLOV��LQFOXGLQJ�WKH�VFKRRO¶V�FXUUHQW�SRVLWLRQ�H�J��2IVWHG�UHSRUWV�
UHVWUXFWXULQJ��QHZ�EXLOGLQJ�HWF��

$SSOLFDQWV�VKRXOG�EH�DVNHG�WR�VLJQ�D�GHFODUDWLRQ�FRQILUPLQJ�WKH�LQIRUPDWLRQ�WKH\�KDYH
SURYLGHG�LV�WUXH��:KHUH�WKHUH�LV�DQ�HOHFWURQLF�VLJQDWXUH��WKH�VKRUWOLVWHG�FDQGLGDWH�VKRXOG
SK\VLFDOO\�VLJQ�D�KDUG�FRS\�RI�WKH�DSSOLFDWLRQ�DW�WKH�SRLQW�RI�LQWHUYLHZ�

1RWH� &9V�VKRXOG�QRW�EH�DFFHSWHG�XQGHU�DQ\�FLUFXPVWDQFHV

C:= �")" 1&,+���+")

7KH�5HFUXLWLQJ�0DQDJHU�ZLOO�QRUPDOO\�EH�WKH�3DQHO�&KDLU��7KH�VHOHFWLRQ�SDQHO�ZLOO�EH�UHVSRQVLEOH�IRU�WKH
VKRUWOLVWLQJ�RI�DSSOLFDQWV��WKH�LQWHUYLHZLQJ�DQG�LI�UHTXLUHG��IXUWKHU�WHVWLQJ�RI�FDQGLGDWHV�

,Q�DOO�FDVHV��LW�LV�UHFRPPHQGHG�WKDW�WKH��SDQHOV�IRU�ERWK�VKRUWOLVWLQJ�DQG�LQWHUYLHZV�VKRXOG�FRQVLVW�RI DW
OHDVW�WZR SHRSOH�DQG�VKRXOG�EH�DV�GLYHUVH�DV�SRVVLEOH� ,W�LV�UHFRPPHQGHG�WKDW�WKRVH�ZKR�VKRUWOLVW
FDUU\�RXW�WKH�LQWHUYLHZ�IRU�D�FRQVLVWHQW�DSSURDFK�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://www.hackneyservicesforschools.co.uk/extranet/recruitment-joining-and-leaving


6DIHU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\ ��

7KH�SDQHO�VKRXOG�SRVVHVV�VXIILFLHQW�NQRZOHGJH�RI�WKH�6FKRRO�DQG�WKH�SRVW�LQ�RUGHU�WR�REMHFWLYHO\
DVVHVV�WKH�VXLWDELOLW\�RI�HDFK�FDQGLGDWH�

C:> �%,/1)&01&+$�,#��--)& �+10

6KRUWOLVWLQJ�ZLOO�DOZD\V�EH�FDUULHG�RXW�ZLWK�DQ�DJUHHG�SDQHO�DV�RXWOLQHG�DERYH�

,Q�RUGHU�WR�HQVXUH�IDLU�DQG�HIIHFWLYH�VKRUWOLVWLQJ��RQO\�WKRVH�FULWHULD�OLVWHG�RQ�WKH�3HUVRQ�6SHFLILFDWLRQ
FDQ�EH�XVHG�DQG�UHFRUGHG�RQ�D�VKRUWOLVWLQJ�JULG��,W�LV�XQIDLU�DQG�XQHWKLFDO�WR�LQWURGXFH�QHZ�FULWHULD�DW�WKLV
VWDJH��,Q�DOO�FDVHV��FDQGLGDWHV�VHOHFWHG�IRU�DQ�LQWHUYLHZ�PXVW�PHHW�WKH�HVVHQWLDO�FULWHULD�OLVWHG�LQ�WKH
3HUVRQ�6SHFLILFDWLRQ�RI�WKH�-RE�'HVFULSWLRQ�

,I�RQO\�RQH�FDQGLGDWH�PHHWV�WKH�VKRUWOLVWLQJ�FULWHULD�WKH�VHOHFWLRQ�SURFHVV�PD\�VWLOO�JR�DKHDG�

$OO�DSSOLFDWLRQV�VKRXOG�EH�VFUXWLQLVHG�WR�HQVXUH�WKDW�WKH\�DUH�IXOO\�FRPSOHWHG��WKDW�WKH�LQIRUPDWLRQ
SURYLGHG�LV�FRQVLVWHQW�DQG�GRHV�QRW�FRQWDLQ�DQ\�GLVFUHSDQFLHV��DQG�WR�LGHQWLI\�DQ\�JDSV�LQ�HPSOR\PHQW�
5HDVRQV�IRU�REYLRXV�JDSV�LQ�HPSOR\PHQW��D�KLVWRU\�RI�UHSHDWHG�FKDQJHV�RI�HPSOR\PHQW�ZLWKRXW�DQ\
FOHDU�FDUHHU�SURJUHVVLRQ��RU�D�PLG�FDUHHU�PRYH�IURP�D�SHUPDQHQW�WR�D�WHPSRUDU\�SRVW�VKRXOG�EH�IXOO\
H[SORUHG�DQG�YHULILHG�

,W�LV�HVVHQWLDO�WKDW�DOO�VWDII�LQYROYHG�LQ�WKH�UHFUXLWPHQW�DQG�VHOHFWLRQ�SURFHVV�HQVXUH�WKH�FRQILGHQWLDOLW\�RI
LQIRUPDWLRQ�VXSSOLHG�E\�DSSOLFDQWV�DQG�UHIHUHHV�

,Q�OLQH�ZLWK�WKH�.HHSLQJ�&KLOGUHQ�LQ�(GXFDWLRQ�JXLGDQFH� VKRUWOLVWHG�FDQGLGDWHV�VKRXOG�EH
DVNHG�WR�FRPSOHWH�D�VHOI�GHFODUDWLRQ�RI�WKHLU�FULPLQDO�UHFRUG�RU�LQIRUPDWLRQ�WKDW�ZRXOG�PDNH�WKHP
XQVXLWDEOH�WR�ZRUN�ZLWK�FKLOGUHQ��6HOI�GHFODUDWLRQ�LV�VXEMHFW�WR�0LQLVWU\�RI�-XVWLFH�JXLGDQFH�RQ�WKH
GLVFORVXUH�RI�FULPLQDO�UHFRUGV��IXUWKHU�LQIRUPDWLRQ�FDQ�EH�IRXQG�RQ�*29�8.� 3OHDVH�UHIHU�WR WKH
&ULPLQDO�5HFRUG�'HFODUDWLRQ�WHPSODWH RQ�WKH�6HUYLFHV IRU�6FKRROV�ZHEVLWH�

C:?��"�0,+��)"��!'201*"+10

7KH�5HFUXLWLQJ�0DQDJHU�VKRXOG�FKHFN�LI�DQ\�RI�WKH�FDQGLGDWHV�UHTXLUH�DQ\�UHDVRQDEOH�DGMXVWPHQWV�IRU
WKH�LQWHUYLHZ�RU�DQ\�WHVW�DUUDQJHPHQWV�

3OHDVH�UHIHU�WR�WKH�JXLGDQFH�RQ ,QFOXVLYH�UHFUXLWPHQW DQG�VHOHFWLRQ�

C:@�
+1"/3&"40
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6FKRROV�DQG�FROOHJHV�VKRXOG�REWDLQ�UHIHUHQFHV�EHIRUH�LQWHUYLHZ��WKLV�DOORZV�DQ\�FRQFHUQV�UDLVHG�WR�EH
H[SORUHG�IXUWKHU�ZLWK�WKH�UHIHUHH�DQG�WDNHQ�XS�ZLWK�WKH�FDQGLGDWH�DW�LQWHUYLHZ��VHH�VHFWLRQ�����IRU
IXUWKHU�LQIRUPDWLRQ�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://www.hackneyservicesforschools.co.uk/system/files/extranet/Criminal%20Record%20Self%20Declaration%20Form.docx
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Inclusive%20recruitment%20and%20selection.pdf


6DIHU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\ ��
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7KH�5HFUXLWLQJ�0DQDJHU�LV�UHVSRQVLEOH�IRU�FRPSLOLQJ�UHOHYDQW�FRPSHWHQF\�EDVHG�LQWHUYLHZ�TXHVWLRQV�
$OO�LQWHUYLHZ�TXHVWLRQV�DVNHG�PXVW�EH�UHOHYDQW��DQG�VHHQ�WR�EH�UHOHYDQW��WR�WKH�MRE��7KH�LQWHUYLHZ

7KH�+5�7HDP�DW�+DFNQH\�(GXFDWLRQ�ZLOO�EH�DYDLODEOH�WR�DVVLVW�LQ�LGHQWLI\LQJ�WKH�PRVW�VXLWDEOH
TXHVWLRQV�

�2&1��&)&16�1,�4,/(�4&1%� %&)!/"+8�6,2+$��+!�32)+"/��)"�-",-)"

'HSHQGLQJ�RQ�WKH�DPRXQW�RI�FRQWDFW�ZLWK�FKLOGUHQ��\RXQJ�DQG�YXOQHUDEOH�SHRSOH��WKH�LQWHUYLHZ
TXHVWLRQV�PD\�QHHG�WR�H[SORUH�LVVXHV�UHODWLQJ�WR�VDIHJXDUGLQJ�DQG�SURPRWLQJ�WKH�ZHOIDUH�RI�FKLOGUHQ�

,Q�DFFRUGDQFH�ZLWK�WKH�JXLGDQFH�GHILQHG�LQ�µ.HHSLQJ &KLOGUHQ�6DIH�LQ�(GXFDWLRQ¶� WKH�LQWHUYLHZ
TXHVWLRQV�PXVW�DOVR�H[SORUH�

Ɣ 7KH�FDQGLGDWH¶V�DWWLWXGH�WRZDUG�FKLOGUHQ�DQG�\RXQJ�SHRSOH�DQG�WKHLU�PRWLYDWLRQ�WR�ZRUN�LQ�WKLV
DUHD�

Ɣ 7KH�FDQGLGDWH¶V�DELOLW\�WR�IRUP�DQG�PDLQWDLQ�DSSURSULDWH�UHODWLRQVKLSV�DQG�SHUVRQDO�ERXQGDULHV
ZLWK�FKLOGUHQ�DQG�\RXQJ�SHRSOH�

Ɣ 7KHLU�HPRWLRQDO�UHVLOLHQFH�LQ�ZRUNLQJ�ZLWK�FKDOOHQJLQJ�EHKDYLRXUV�
Ɣ 7KHLU�DWWLWXGHV�WR�WKH�XVH�RI�DXWKRULW\�DQG�PDLQWDLQLQJ�GLVFLSOLQH�
Ɣ 7KHLU�DELOLW\�WR�VXSSRUW�WKH�6FKRRO¶V�DJHQGD�IRU�VDIHJXDUGLQJ�DQG�SURPRWLQJ�WKH�ZHOIDUH�RI

FKLOGUHQ�

C:@:>��,+!2 1&+$�1%"�&+1"/3&"4

7R�HQVXUH�IDLUQHVV�HDFK�FDQGLGDWH�VKRXOG�UHFHLYH�WKH�VDPH�LQWHUYLHZ�H[SHULHQFH��WKH�RQO\�H[FHSWLRQ
EHLQJ�ZKHUH�UHDVRQDEOH�DGMXVWPHQWV�KDYH�EHHQ�DJUHHG��7KH�SDQHO�ZLOO�EH�DVVHVVLQJ�WKH�FDQGLGDWH�DQG
WKH�FDQGLGDWH�ZLOO�EH�DVVHVVLQJ�WKH�6FKRRO�DV�D�SRWHQWLDO�HPSOR\HU�

,W�LV�WKHUHIRUH�DGYLVDEOH�WR�HQVXUH�WKDW�FDQGLGDWHV�DUH�PDGH�DZDUH�DW�WKH�EHJLQQLQJ�RI�WKH�LQWHUYLHZ�

Ɣ :KDW�WKH�VHOHFWLRQ�SURFHVV�DQG�PHWKRGV�DUH�
Ɣ +RZ�WKH\�ZLOO�EH�DVVHVVHG�
Ɣ 7KDW�WKH\�ZLOO�EH�JLYHQ�WKH�RSSRUWXQLW\�WR�DVN�TXHVWLRQV
Ɣ %H�DGYLVHG�RQ�KRZ�DQG�ZKHQ�WKH\�ZLOO�EH�LQIRUPHG RI�WKH�VHOHFWLRQ�RXWFRPH�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2


6DIHU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\ ��

7KH�SDQHO�VKRXOG�DOVR�

Ɣ (QVXUH�WKDW�HDFK�FDQGLGDWH�LV�JUHHWHG�DQG�HVFRUWHG�WR�DQG�IURP�WKH�LQWHUYLHZ�URRP�
Ɣ (QVXUH�WKDW�WKH�URRP�LV�DSSURSULDWH�IRU�WKH�LQWHUYLHZ��IUHH�RI�LQWHUUXSWLRQV��FRPIRUWDEOH��HWF��
Ɣ (QVXUH�WKDW�DUUDQJHPHQWV�DUH�LQ�SODFH�IRU�FDQGLGDWHV�ZLWK�D�GLVDELOLW\��'XH�GLOLJHQFH�LV

QHFHVVDU\�WR�HQVXUH�WKDW�DQ\�DGGLWLRQDO�QHHGV�DUH�DFFRPPRGDWHG�DW�WKH�LQWHUYLHZ�
Ɣ *LYH�DOO�LQWHUYLHZHHV�D�FRPSDUDEOH�DPRXQW�RI�WLPH�
Ɣ 6XSSOHPHQW�WKHLU�XQGHUVWDQGLQJ�RI�WKH�FDQGLGDWH¶V UHVSRQVHV�E\�WKH�XVH�RI�SURELQJ�TXHVWLRQV�

1RWH� :KHUH�SRVVLEOH�LQWHUYLHZV�VKRXOG�EH�FDUULHG RXW�RQ�WKH�VDPH�GD\��:KHUH�WKLV�LV�QRW�SRVVLEOH�
WKH�JDS�EHWZHHQ�LQWHUYLHZV�VKRXOG�EH�PLQLPLVHG�

7KH�SDQHO�VKRXOG�IROORZ�WKH�LQWHUYLHZ�TXHVWLRQV�DV�VHW�RXW�RQ�WKH�&DQGLGDWH�$VVHVVPHQW�,QWHUYLHZ
)RUP��'HSHQGLQJ�RQ�WKH�UHVSRQVHV�JLYHQ��VXSSOHPHQWDU\�TXHVWLRQV�PD\�EH�DVNHG��7KHVH�DQG�WKH
VXEVHTXHQW�DQVZHUV�VKRXOG�EH�QRWHG�RQ�WKH�&DQGLGDWH�$VVHVVPHQW�,QWHUYLHZ�)RUP�

2EYLRXV�JDSV�LQ�HPSOR\PHQW�RU�DQ\�KLVWRU\�RI�UHSHDWHG�FKDQJHV�RI�HPSOR\PHQW�ZLWKRXW�DQ\�FOHDU
FDUHHU�SURJUHVVLRQ�VKRXOG�EH�IXOO\�H[SORUHG�DQG�UHDVRQV�YHULILHG�

$V�UHIHUHQFHV�ZLOO�KDYH�EHHQ�REWDLQHG�SULRU�WR�WKH�LQWHUYLHZ��DVN�WKH�FDQGLGDWH�LI�WKHUH�LV�DQ\WKLQJ�WKH\
ZRXOG�OLNH�WR�GHFODUH�RU�GLVFXVV�LQ�OLJKW�RI�WKH�UHTXLUHPHQW�IRU�D�'%6�FKHFN��LI�DSSOLFDEOH��DQG�WKH
TXHVWLRQV�WKDW�ZLOO�EH�SXW�WR�WKHLU�UHIHUHHV�

'HSHQGLQJ�RQ�WKH�DPRXQW�RI�FRQWDFW�ZLWK�FKLOGUHQ��\RXQJ�DQG�YXOQHUDEOH�SHRSOH��WKH�LQWHUYLHZ�PD\
QHHG�WR�H[SORUH�LVVXHV�UHODWLQJ�WR�VDIHJXDUGLQJ�DQG�SURPRWLQJ�WKH�ZHOIDUH�RI�FKLOGUHQ�

1RWH� ,W�LV�QRW�WKH�6FKRRO¶V�SROLF\�WR�SD\�WUDYHO H[SHQVHV�LQFXUUHG�E\�WKH�FDQGLGDWHV�LQYLWHG�WR
LQWHUYLHZ�

C:A��")" 1&,+�1"010

,W�LV�UHFRPPHQGHG�WKDW�D�VHOHFWLRQ�WHVW�LV�XVHG�LQ�DGGLWLRQ�WR�LQWHUYLHZV��7KLV�ZLOO�SURYLGH�WKH�VHOHFWLRQ
SDQHO�ZLWK�DGGLWLRQDO�LQIRUPDWLRQ�RQ�WKH�VXLWDELOLW\�RI�FDQGLGDWHV�IRU�WKH�UROH��6HOHFWLRQ�WHVWV�FDQ�RIWHQ
EH�GHVLJQHG�WR�DVVLPLODWH�FHUWDLQ�DVSHFWV�RI�WKH�UROH�DQG�WHVW�KRZ�WKH�FDQGLGDWH�SHUIRUPV�LQ�WKRVH
VFHQDULRV��([DPSOHV�FDQ�EH�LQ�WUD\�H[HUFLVHV��SUHVHQWDWLRQ�VNLOOV�RU�DQ�REVHUYHG�WHDFKLQJ�OHVVRQ�

,W�LV�LPSRUWDQW�WKDW�WKHVH�H[HUFLVHV�DUH�GHVLJQHG�VR�WKH�FDQGLGDWHV�FDQ�EH�VFRUHG�DJDLQVW�FULWHULD�LQ�WKH
MRE�GHVFULSWLRQ�DQG�FDQ�EH�XVHG�DORQJVLGH�WKH�LQWHUYLHZ�WR�DVVHVV�WKH�FDQGLGDWH¶V�VXLWDELOLW\�IRU�WKH�UROH�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21



6DIHU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\ ��
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7KH�GHFLVLRQ�LV�EDVHG�RQ�WKH�DPDOJDPDWLRQ�RI�WKH�LQGLYLGXDO�LQWHUYLHZ�VFRULQJ�VKHHWV�DQG�DQ\�VHOHFWLRQ
WHVWLQJ�UHVXOWV��7KH�KLJKHVW�VFRULQJ�FDQGLGDWH�VKRXOG�EH�RIIHUHG�WKH�SRVW��SURYLGLQJ�PLQLPXP
DFFHSWDEOH�VWDQGDUGV�KDYH�EHHQ�PHW�

,I�WKHUH�DUH�WZR�RU�PRUH�FDQGLGDWHV�ZKR�DUH�FORVHO\�PDWFKHG�LQ�VFRULQJ�IROORZLQJ�WKH�VHOHFWLRQ�VWDJH�
WKH�UHFUXLWLQJ�PDQDJHU�PD\�GHFLGH�WR�FDUU\�RXW�DQ�DGGLWLRQDO�VWDJH�RI�WKH�VHOHFWLRQ�SURFHVV�VXFK�DV�D
VHFRQG�LQWHUYLHZ���7KH�SDQHO�PHPEHUV�RI�D��QG�VWDJH�LQWHUYLHZ�FDQ�EH�GLIIHUHQW�WR�WKH��VW�VWDJH
LQWHUYLHZ�EXW�DQ\�DGGLWLRQDO�LQWHUYLHZV�VKRXOG�EH�FRQVLVWHQW�IRU�DOO�FDQGLGDWHV�

,I�QRQH�RI�WKH�FDQGLGDWHV�DUH�FRQVLGHUHG�VXLWDEOH��WKRXJKW�VKRXOG�EH�JLYHQ�WR�UHYLHZLQJ�WKH
DGYHUWLVLQJ�VKRUWOLVWLQJ�LQWHUYLHZLQJ�SURFHVV�DQG�RU�WKH�-RE�'HVFULSWLRQ�LWVHOI�DQG�LI�QHFHVVDU\
UH�DGYHUWLVLQJ�WKH�YDFDQF\�

,I�WKH�SRVW�LV�UH�DGYHUWLVHG�ZLWKRXW�PDWHULDO�FKDQJHV�WR�WKH�-RE�'HVFULSWLRQ��SUHYLRXV�DSSOLFDQWV�PD\�VWLOO
DSSO\�

7KH�HPSKDVLV�IRU�ILOOLQJ�D�SRVW�VKRXOG�EH�RQ�SXWWLQJ�WKH�³ULJKW�SHUVRQ´�LQ�WKH�MRE�DQG�QRW�WKH�SHUVRQ
EHLQJ�DYDLODEOH�DW�WKH�³ULJKW�WLPH´��&DQGLGDWHV�VKRXOG�EH�DSSRLQWHG�EDVHG�RQ�WKHLU�DELOLW\�WR�GR�WKH�MRE
IRU�ZKLFK�WKH\�ZHUH�LQWHUYLHZHG�DQG�QRW�EHFDXVH�RI�WKH�QHHG�WR�ILOO�WKH�SRVW�

,QWHUYLHZ�UHFRUGV�IRU�XQVXFFHVVIXO�FDQGLGDWHV�PXVW�EH�UHWDLQHG�IRU�D�SHULRG�RI�VL[�PRQWKV�IROORZLQJ�WKH
LQWHUYLHZV��5HFRUGV�IRU�VXFFHVVIXO�FDQGLGDWHV�ZLOO�EH�ILOHG�RQ�WKHLU�3HUVRQDO�ILOH�

<;: ��(&+$��� ,+!&1&,+�)�,##"/
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7KH�6FKRRO�ZLOO�QRWLI\�XQVXFFHVVIXO�DSSOLFDQWV�LQ�ZULWLQJ��,I�IHHGEDFN�LV�UHTXHVWHG��D�3DQHO�&KDLU�VKRXOG
SURYLGH�D�YDOLG�UHDVRQ�ZK\�WKH�FDQGLGDWH�ZDV�QRW�VXFFHVVIXO��DQG�IHHGEDFN�WR�VXSSRUW�WKH�XQVXFFHVVIXO
FDQGLGDWH�WR�LGHQWLI\�DUHDV�IRU�GHYHORSPHQW��&DQGLGDWH�GHWDLOV�ZLOO�EH�NHSW�RQ�ILOH�IRU�VL[�PRQWKV�

1RWH� 'RFXPHQWDWLRQ�UHODWLQJ�WR�WKH�DSSOLFDQWV�ZLOO EH�WUHDWHG�ZLWK�WKH�XWPRVW�FRQILGHQWLDOLW\�DQG�LQ
DFFRUGDQFH�ZLWK�WKH�'DWD�3URWHFWLRQ�$FW��'3$��������3OHDVH�VHH�WKH +5�5HFRUGV�3ROLF\ IRU�IXUWKHU
GHWDLOV�

$SSOLFDQWV�ZLOO�KDYH�WKH�ULJKW�IRU�IHHGEDFN�IURP�WKH�5HFUXLWLQJ�0DQDJHU�DIWHU�WKH�LQWHUYLHZ�DQG�WR
DFFHVV�GRFXPHQWDWLRQ�KHOG�RQ�WKHP�LQ�DFFRUGDQFH�ZLWK�WKH�'3$��LQFOXGLQJ�VKRUWOLVWLQJ�DQG�LQWHUYLHZ
QRWHV�

<;:= �##"/�,#�"*-),6*"+1

$�FRQWUDFW�FRPHV�LQWR�HIIHFW�RQFH�D�YHUEDO�RIIHU�KDV�EHHQ�PDGH�DQG�DFFHSWHG��$�PHPEHU�RI�WKH
LQWHUYLHZLQJ�SDQHO�VKRXOG�PDNH�WKH�RIIHU�YHUEDOO\��IROORZHG�XS�E\�D�ZULWWHQ�FRQGLWLRQDO�RIIHU�RI
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https://www.hackneyservicesforschools.co.uk/system/files/extranet/Human%20Resources%20Records.pdf


6DIHU�5HFUXLWPHQW�DQG�6HOHFWLRQ�3ROLF\ ��

HPSOR\PHQW��7KH�VXFFHVVIXO�DSSOLFDQW�VKRXOG�UHFHLYH�D�YHUEDO�RIIHU�QR�ODWHU�WKDQ���ZRUNLQJ�GD\V�DIWHU
WKH�LQWHUYLHZ�

:ULWWHQ�RIIHUV�RI�HPSOR\PHQW�ZLOO�RQO\�EH�SURGXFHG�E\�WKH�6FKRRO�XSRQ�UHFHLSW�RI�DOO�UHTXLUHG
GRFXPHQWDWLRQ�DQG�DXWKRULVDWLRQ�E\�WKH�+HDGWHDFKHU�

7KLV�PXVW�LQFOXGH�

Ɣ 5HOHYDQW�-RE�'HVFULSWLRQ�DQG�3HUVRQ�6SHFLILFDWLRQ�
Ɣ 6LJQHG�LQWHUYLHZ�DQG�VHOHFWLRQ�WHVWLQJ�QRWHV

&RQGLWLRQDO�(PSOR\PHQW�2IIHU�OHWWHUV�DUH�VHQW�WR�WKH�VHOHFWHG�FDQGLGDWH�ZLWK�WKH�IROORZLQJ
GRFXPHQWDWLRQ�

Ɣ '%6�$SSOLFDWLRQ�)RUP��LQFOXGLQJ�FDQGLGDWHV�IURP�RYHUVHDV��LI�DSSOLFDEOH�WR�WKH�UROH�
Ɣ $SSOLFDQW¶V�*XLGH�WR�&RPSOHWLQJ�WKH�'%6�)RUP�
Ɣ -RE�'HVFULSWLRQ�DQG�3HUVRQ�6SHFLILFDWLRQ�

7KLV�DSSURDFK�ZLOO�JXDUDQWHH�

Ɣ $�VWUXFWXUHG�DSSURDFK�WR�UHFUXLWPHQW�DFURVV�WKH�6FKRRO�
Ɣ $XGLWDEOH�RXWFRPHV�RI�UHFUXLWPHQW�FDPSDLJQV�
Ɣ ,QGLYLGXDO�ILOH�PDQDJHPHQW�

$OO�RIIHUV�ZLOO�EH�FRQGLWLRQDO�XSRQ�WKH�6FKRRO�UHFHLYLQJ�DOO�UHOHYDQW�SUH�HPSOR\PHQW�FKHFNV�
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7KH�6FKRRO�VKRXOG�HQVXUH�DOO�SUH�HPSOR\PHQW�FKHFNV�DUH�FRPSOHWH�SULRU�WR�WKH�VXFFHVVIXO�FDQGLGDWH
VWDUWLQJ�HPSOR\PHQW��&DQGLGDWHV�VKRXOG�QRW��EHJLQ�HPSOR\PHQW�ZLWKRXW�DOO�FKHFNV�EHLQJ�FOHDU��IRU
H[FHSWLRQV�VHH�VHFWLRQ������

7HDFKHU�6HUYLFHV LV�D�IUHH�VHUYLFH�WR�FKHFN�WKH�UHFRUG RI�D�WHDFKHU�VFKRRO¶V�KDYH�HPSOR\HG�RU�DUH
FRQVLGHULQJ�HPSOR\LQJ�

3OHDVH�VHH�$SSHQGL[�%�IRU�IXUWKHU�JXLGDQFH�RQ�UHFUXLWLQJ�FDQGLGDWHV�ZKR�KDYH�OLYHG�RU�ZRUNHG
RXWVLGH�WKH�8.�

$OO�RIIHUV�RI�HPSOR\PHQW�ZLOO�DOVR�UHPDLQ�FRQGLWLRQDO�XQWLO�WKH�IROORZLQJ�KDYH�EHHQ�UHFHLYHG�

Ɣ 7ZR�VDWLVIDFWRU\�UHIHUHQFHV�FRYHULQJ�DW�OHDVW���\HDUV�RI�WKH�FDQGLGDWHV�PRVW�UHFHQW�ZRUN
H[SHULHQFH��VHH������IRU�PRUH�LQIRUPDWLRQ��

Ɣ 9HULILFDWLRQ�RI�WKH�DSSOLFDQW¶V�LGHQWLW\��,GHQWLILFDWLRQ�FKHFNLQJ�JXLGHOLQHV�FDQ�EH�IRXQG�RQ�WKH
*29�8. ZHEVLWH

Ɣ 2EWDLQ��YLD�WKH�DSSOLFDQW��DQ�HQKDQFHG�'%6�FHUWLILFDWH��LQFOXGLQJ�EDUUHG�OLVW�LQIRUPDWLRQ��IRU
WKRVH�ZKR�ZLOO�EH�HQJDJLQJ�LQ�UHJXODWHG�DFWLYLW\��

Ɣ 2EWDLQ�D�VHSDUDWH�EDUUHG�OLVW�FKHFN�LI�DQ�LQGLYLGXDO�ZLOO�VWDUW�ZRUN�LQ�UHJXODWHG�DFWLYLW\�EHIRUH
WKH�'%6�FHUWLILFDWH�LV�DYDLODEOH�

Ɣ 9HULI\�WKH�FDQGLGDWH¶V�PHQWDO�DQG�SK\VLFDO�ILWQHVV�WR�FDUU\�RXW�WKHLU�ZRUN�UHVSRQVLELOLWLHV��$�MRE
DSSOLFDQW�FDQ�EH�DVNHG�UHOHYDQW�TXHVWLRQV�DERXW�GLVDELOLW\�DQG�KHDOWK�LQ�RUGHU�WR�HVWDEOLVK
ZKHWKHU�WKH\�KDYH�WKH�SK\VLFDO�DQG�PHQWDO�FDSDFLW\�IRU�WKH�VSHFLILF�UROH

Ɣ 9HULI\�WKH�SHUVRQ¶V�ULJKW�WR�ZRUN�LQ�WKH�8.��,I�WKHUH�LV�XQFHUWDLQW\�DERXW�ZKHWKHU�DQ�LQGLYLGXDO
QHHGV�SHUPLVVLRQ�WR�ZRUN�LQ�WKH�8.��WKHQ�SURVSHFWLYH�HPSOR\HUV��RU�YROXQWHHU�PDQDJHUV�
VKRXOG�IROORZ�DGYLFH�RQ�WKH *29�8. ZHEVLWH�

Ɣ ,I�WKH�SHUVRQ�KDV�OLYHG�RU�ZRUNHG�RXWVLGH�WKH�8.��PDNH�DQ\�IXUWKHU�FKHFNV�WKH�VFKRRO�RU
FROOHJH�FRQVLGHU�DSSURSULDWH��VHH�$SSHQGL[�%��

Ɣ 9HULI\�SURIHVVLRQDO�TXDOLILFDWLRQV��DV�DSSURSULDWH��7KH�7HDFKHU�6HUYLFHV¶�V\VWHP�VKRXOG�EH
XVHG�WR�YHULI\�DQ\�DZDUG�RI�TXDOLILHG�WHDFKHU�VWDWXV��476���DQG�WKH�FRPSOHWLRQ�RI�WHDFKHU
LQGXFWLRQ�RU�SUREDWLRQ�

Ɣ 'HFODUDWLRQ�RI�3HUVRQDO�DQG�3HFXQLDU\�,QWHUHVW��ZKHUH�UHTXLUHG��
Ɣ 9HULILFDWLRQ�RI�SURIHVVLRQDO�VWDWXV��ZKHUH�UHTXLUHG�

,Q�DGGLWLRQ�

Ɣ 6FKRROV�PXVW�HQVXUH�WKDW�D�FDQGLGDWH�WR�EH�HPSOR\HG�WR�FDUU\�RXW�WHDFKLQJ�ZRUN�LV�QRW
VXEMHFW�WR�D�SURKLELWLRQ�RUGHU�LVVXHG�E\�WKH�6HFUHWDU\�RI�6WDWH��RU�DQ\�VDQFWLRQ�RU�UHVWULFWLRQ
LPSRVHG��WKDW�UHPDLQV�FXUUHQW��E\�WKH�*7&(�EHIRUH�LWV�DEROLWLRQ�LQ�0DUFK�������DQG

Ɣ ,QGHSHQGHQW�VFKRROV��LQFOXGLQJ�DFDGHPLHV�DQG�IUHH�VFKRROV��PXVW�FKHFN�WKDW�D�SHUVRQ�WDNLQJ
XS�D�PDQDJHPHQW�SRVLWLRQ��LV�QRW�VXEMHFW�WR�D�VHFWLRQ�����GLUHFWLRQ�PDGH�E\�WKH�6HFUHWDU\�RI
6WDWH�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://www.gov.uk/guidance/teacher-status-checks-information-for-employers
https://www.gov.uk/government/publications/dbs-identity-checking-guidelines
https://www.gov.uk/check-job-applicant-right-to-work
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,I�DQ\�RI�WKH�DERYH�FKHFNV�DUH�QRW�VDWLVIDFWRU\��WKH�RIIHU�PD\�EH�UHYRNHG��:KHUH�WKLV�LV�QHFHVVDU\�
ZULWWHQ�UHDVRQV�ZLOO�EH�VXSSOLHG�

$OO�SUH�HPSOR\PHQW�FKHFNV�ZLOO�EH�FRQILUPHG�LQ�ZULWLQJ��GRFXPHQWHG�DQG�UHWDLQHG�RQ�WKH�HPSOR\HH¶V
3HUVRQQHO�ILOH��:KHUH�WKH\�DUH�XQVDWLVIDFWRU\�RU�WKHUH�DUH�DQ\�GLVFUHSDQFLHV�LQ�WKH�LQIRUPDWLRQ
SURYLGHG��WKHVH�PXVW�EH�IROORZHG�XS�ZLWK�DGYLFH�IURP�+5�DW�+DFNQH\�(GXFDWLRQ

,I�D�FDQGLGDWH�LV�IRXQG�WR�EH�RQ�WKH�'%6�&KLOGUHQ¶V�%DUUHG�/LVW��WKH�+HDGWHDFKHU�ZLOO�EH�LQIRUPHG�E\�WKH
'%6�7HDP�DQG�WKLV�SHUVRQ�ZLOO QRW EH�DEOH�WR�EH�HPSOR\HG�

,I�D�FDQGLGDWH�KDV�DQ�XQFOHDU�'%6�'LVFORVXUH��+5�DW�+DFNQH\�(GXFDWLRQ�ZLOO�EH�LQIRUPHG�E\�WKH�'%6
7HDP��7KH\�PXVW�GLVFXVV�WKH�FLUFXPVWDQFHV�ZLWK�WKH�6FKRRO�DQG�WKH�DSSOLFDQW��DQG�GHFLGH�ZKHWKHU�WR
FRQWLQXH�ZLWK�WKH�RIIHU�RI�HPSOR\PHQW��7KH�XOWLPDWH�GHFLVLRQ�ZLOO�EH�PDGH�E\�WKH�+HDGWHDFKHU��3OHDVH
UHIHU�WR�WKH '%6�3ROLF\ IRU�IXUWKHU�LQIRUPDWLRQ�

&KLOGFDUH�'LVTXDOLILFDWLRQ� 'I( VWDWXWRU\�JXLGDQFH� 'LVTXDOLILFDWLRQ�XQGHU�WKH�&KLOGFDUH�$FW
�����

3HRSOH�ZKR�KDYH�EHHQ�FRQYLFWHG�RI�FHUWDLQ�RIIHQFHV�DUH�GLVTXDOLILHG�IURP�SURYLGLQJ�FKLOGFDUH�XQGHU
WKH�&KLOGUHQ�$FW������DQG�WKH�&KLOGFDUH��'LVTXDOLILFDWLRQ��5HJXODWLRQV������

7KHVH�DUUDQJHPHQWV�DSSO\�WR�VWDII�ZRUNLQJ�ZLWK�\RXQJ�FKLOGUHQ�LQ�FKLOGFDUH�VHWWLQJV��7KLV�LQFOXGHV�
Ɣ (DUO\�\HDUV�� 6WDII�ZKR�SURYLGH�DQ\�FDUH�IRU�D�FKLOG XS�WR�DQG�LQFOXGLQJ�UHFHSWLRQ�DJH��7KLV

LQFOXGHV�HGXFDWLRQ�LQ�QXUVHU\�DQG�UHFHSWLRQ�FODVVHV�RU�DQ\�VXSHUYLVHG�DFWLYLW\��H�J��EUHDNIDVW
FOXEV�RU�DIWHU�VFKRROV�FOXEV�SURYLGHG�E\�WKH�VFKRRO��ERWK�LQVLGH�VFKRRO�WKH�QRUPDO�VFKRRO�GD\
DQG�RXWVLGH�RI�VFKRRO�KRXUV�

Ɣ /DWH�SURYLVLRQ��IRU�FKLOGUHQ�XQGHU����� 6WDII�ZKR DUH�HPSOR\HG�LQ�FKLOGFDUH�SURYLGHG�RXWVLGH
RI�WKH�QRUPDO�VFKRRO�GD\�EXW�ZKR�KDYH�QRW�DWWDLQHG�WKH�DJH�RI��� 7KLV�GRHV�QRW�LQFOXGH
HGXFDWLRQ�RU�VXSHUYLVHG�DFWLYLW\�IRU�FKLOGUHQ�DERYH�UHFHSWLRQ�DJH�GXULQJ�VFKRRO�KRXUV
�LQFOXGLQJ�H[WHQGHG�VFKRRO�KRXUV�IRU�FR�FXUULFXODU�OHDUQLQJ�DFWLYLWLHV��VXFK�DV�WKH�VFKRRO¶V
FKRLU�RU�VSRUWV�WHDPV��EXW�LW�GRHV�LQFOXGH�EHIRUH�VFKRRO�VHWWLQJV��VXFK�DV�EUHDNIDVW�FOXEV��DQG
DIWHU�VFKRRO�SURYLVLRQ�

Ɣ 6WDII�ZKR�DUH�LQYROYHG�LQ�WKH�PDQDJHPHQW�RI�HDUO\�RU�ODWHU�\HDUV�SURYLVLRQ�DUH�DOVR�FRYHUHG�E\
WKLV�OHJLVODWLRQ�

,W�LV�WKH�UHVSRQVLELOLW\�RI�WKH�VFKRRO�WR�GHILQH�ZKLFK�UROHV�DUH�FRYHUHG�E\�WKH�OHJLVODWLRQ�7KHUH�LV
IXUWKHU�JXLGDQFH�RQ�VWDII�ZKR DUH�FRYHUHG� PD\EH�FRYHUHG DQG DUH�QRW�FRYHUHG E\�WKLV�OHJLVODWLRQ
DYDLODEOH�DW *29�8.��7KH�JXLGDQFH�LQFOXGHV�LQGLYLGXDOV HPSOR\HG�E\�WKH�VFKRRO��WKRVH�XQGHUWDNLQJ
WUDLQLQJ�LQ�VFKRROV��ERWK�VDODULHG�DQG�XQVDODULHG���FDVXDO�ZRUNHUV�DQG�YROXQWHHUV�

6FKRROV�PXVW�PDNH�VWDII�ZKR�DUH�FRYHUHG�RU�PD\�EH�FRYHUHG�E\�WKHVH�UHJXODWLRQV�DZDUH�RI�ZKDW
LQIRUPDWLRQ�ZLOO�EH�UHTXLUHG�RI�WKHP�DQG�KRZ�LW�ZLOO�EH�XVHG�WR�PDNH�GHFLVLRQV�DERXW�GLVTXDOLILFDWLRQ�

7KH FULWHULD XQGHU WKH������DFW�DQG�WKH������UHJXODWLRQV WKDW�ZRXOG�GLVTXDOLI\�D�PHPEHU�RI�VWDII�FDQ
EH�IRXQG�XQGHU�WKH GLVTXDOLILFDWLRQ�FULWHULD�VHFWLRQ LQ�WKH�'I(¶V�VWDWXWRU\�JXLGDQFH� 'LVTXDOLILFDWLRQ
XQGHU�WKH�&KLOGFDUH�$FW������
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https://www.hackneyservicesforschools.co.uk/system/files/extranet/DBS%20Policy%20%28Schools%29.pdf
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006#staff-covered-and-relevant-settings
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006#staff-may-covered
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006#staff-not-covered
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006#disqualification-criteria
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006#disqualification-criteria
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
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8QGHU�WKH�OHJLVODWLRQ�D�SHUVRQ�LV�GLVTXDOLILHG�LI�WKH\�DUH�IRXQG�WR�KDYH�FRPPLWWHG�DQ�RIIHQFH�ZKLFK�LV
LQFOXGHG�LQ�WKH������UHJXODWLRQV��D�µUHOHYDQW¶�RIIHQFH���7KH�OLVW�RI�RIIHQFHV�DQG�RUGHUV�WKDW�UHVXOW�LQ
GLVTXDOLILFDWLRQ�LV�LQFOXGHG�LQ�WKH JXLGDQFH E\�WKH 'I(��VHW�RXW�LQ�$SSHQGLFHV�$�DQG�%��

)RU�QHZ�HPSOR\HHV�DQ�XS�WR�GDWH�HQKDQFHG�'%6�FHUWLILFDWH�ZLOO�KHOS�VFKRROV�HVWDEOLVK�ZKHWKHU
RIIHQFHV�FRPPLWWHG�E\�LQGLYLGXDOV�DUH�UHOHYDQW�RIIHQFHV�DQG�VFKRROV�PXVW�PDNH�WKH�DSSURSULDWH
FKHFNV�IRU�VWDII�ZKR�KDYH�OLYHG�RU�ZRUNHG�RYHUVHDV��VHH�$SSHQGL[�$��

,I�VFKRROV�UHTXLUH�DQ\�IXUWKHU�JXLGDQFH��SOHDVH�FRQWDFW�WKHLU�+5�%XVLQHVV�3DUWQHU�RU�$GYLVRU�

<<:<���"#"/"+ "0

(YHU\�HIIRUW�PXVW�EH�PDGH�WR�REWDLQ�UHIHUHQFHV�IRU�DOO�VKRUWOLVWHG�DSSOLFDQWV�EHIRUH�WKH\�DUH
LQWHUYLHZHG�6FKRROV�VKRXOG�VHHN�SHUPLVVLRQ�IURP�WKH�FDQGLGDWHV�EHIRUH�WKH\�DSSURDFK�WKH�FDQGLGDWHV
UHIHUHQFHV�

7KHUH�DUH�RFFDVLRQV�ZKHQ�D�FDQGLGDWH�ZLOO�UHTXHVW�³QR�FRQWDFW�ZLWK�FXUUHQW�HPSOR\HU�XQOHVV�WKH\�DUH
SUHIHUUHG�FDQGLGDWH�DIWHU�LQWHUYLHZ´�$OWKRXJK�WKH�UHFUXLWLQJ�PDQDJHU�PD\�DFFHGH�WR�VXFK�D�UHTXHVW��LW�LV
QRW�UHFRPPHQGHG�DV�JRRG�SUDFWLFH�

)XUWKHU�LQIRUPDWLRQ�RQ�REWDLQLQJ�UHIHUHQFHV�LV�DYDLODEOH�LQ�WKH .HHSLQJ�&KLOGUHQ�6DIH�LQ�(GXFDWLRQ
JXLGDQFH�

$�VDPSOH 5HIHUHQFH�5HTXHVW�)RUP LV�DYDLODEOH�LQ�WKH 6HUYLFHV�IRU�6FKRROV�ZHEVLWH�

<<:=���/&*&+�)�/" ,/!0

&DQGLGDWHV�ZKR�KDYH�DFFHVV�WR�FKLOGUHQ�DQG�YXOQHUDEOH�SHRSOH�ZLOO�QRUPDOO\�QRW�EH�HPSOR\HG�XQWLO�D
FOHDU�'%6�'LVFORVXUH�LV�UHFHLYHG��,Q�H[FHSWLRQDO�FDVHV��FDQGLGDWHV�PD\�FRPPHQFH�HPSOR\PHQW�SULRU
WR�'%6�FOHDUDQFH�SURYLGHG�WKHUH�LV QR XQVXSHUYLVHG DFFHVV�WR�FKLOGUHQ�RU�YXOQHUDEOH�SHRSOH��DQG
IROORZLQJ�D�FOHDU�FKHFN�RI�WKH�'%6�&KLOGUHQ¶V�%DUUHG�/LVW��7KH�+HDGWHDFKHU�LV�UHVSRQVLEOH�IRU�WKH�ILQDO
GHFLVLRQ��3OHDVH�UHIHU�WR�WKH '%6�3ROLF\ IRU�IXUWKHU LQIRUPDWLRQ�

<<:>����,+3& 1&,+0

7KH�+HDGWHDFKHU�ZLOO�EH�UHVSRQVLEOH�IRU�DVFHUWDLQLQJ�ZKHWKHU�D�FDQGLGDWH¶V�FULPLQDO�UHFRUG�GRHV�RU
GRHV�QRW�UHQGHU�WKHP�XQILW�IRU�WKH�SRVW�

3RVWV�ZKLFK�DUH�H[HPSW�IURP�WKH�5HKDELOLWDWLRQ�RI�2IIHQGHUV�$FW������DQG�WKH�DPHQGPHQWV�WR�WKH
([FHSWLRQV�2UGHU������������DQG�������LQ�ZKLFK�FDVH�FULPLQDO�FRQYLFWLRQV�QHYHU�EHFRPH�³VSHQW´�
VKRXOG�EH�LGHQWLILHG�DW�WKH�VWDUW�RI�WKH�UHFUXLWPHQW�FDPSDLJQ�DQG�VKRXOG�EH�FRQILUPHG�LQ�WKH�MRE�DGYHUW�
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https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1007260/Keeping_children_safe_in_education_2021.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1007260/Keeping_children_safe_in_education_2021.pdf
https://www.hackneyservicesforschools.co.uk/extranet/recruitment-joining-and-leaving
https://www.hackneyservicesforschools.co.uk/system/files/extranet/DBS%20Policy%20%28Schools%29.pdf
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2QFH�WKH�FRQGLWLRQDO�RIIHU�RI�HPSOR\PHQW�KDV�EHHQ�PDGH��DOO�VXFFHVVIXO�FDQGLGDWHV�PXVW�EH�FOHDUHG�E\
2FFXSDWLRQDO�+HDOWK�EHIRUH�FRQILUPDWLRQ�RI�DSSRLQWPHQW�FDQ�EH�PDGH��'HSHQGLQJ�RQ�WKH�SDUWLFXODU
FLUFXPVWDQFHV�RI�D�FDQGLGDWH��2FFXSDWLRQDO�+HDOWK�PD\�UHTXLUH�D�SHUVRQDO�DSSRLQWPHQW�ZLWK�WKH
FDQGLGDWH�WR�DVFHUWDLQ�ILWQHVV�IRU�ZRUN��7KLV�PD\�GHOD\�WKH�DSSRLQWPHQW�SURFHVV�

,Q�VRPH�FDVHV��2FFXSDWLRQDO�+HDOWK�PD\�GHFODUH�WKDW�D�FDQGLGDWH�VKRXOG�QRW�EH�HPSOR\HG�RQ�PHGLFDO
JURXQGV��,Q�WKLV�HYHQW��WKH�RIIHU�ZLOO�EH�UHWUDFWHG�

<<:@���)&$&�&)&16�1,�4,/(�&+�1%"���

7KH�VFKRRO�KDV�D�UHVSRQVLELOLW\�XQGHU�WKH�SURYLVLRQV LQ�V����RI�WKH�,PPLJUDWLRQ��$V\OXP�DQG�1DWLRQDOLW\
$FW������WR�FKHFN�EHIRUH�WKH\�VWDUW��WKDW�DQ�LQGLYLGXDO�KDV�WKH�ULJKW�WR�ZRUN�LQ�WKH�8.�

$V�DQ�HPSOR\HU��WKH�6FKRRO�LV�UHTXLUHG�WR�PDNH�EDVLF�GRFXPHQW�FKHFNV�WR�PDNH�VXUH�LW�GRHV�QRW�EUHDN
WKH�ODZ�E\�HPSOR\LQJ�LOOHJDO�ZRUNHUV��*XLGDQFH�RQ�FKHFNLQJ�D�MRE�DSSOLFDQW¶V�ULJKW�WR�ZRUN�LV�DYDLODEOH
RQ�WKH *29�8. ZHEVLWH

6HH�DOVR $SSHQGL[�$�±�5HFUXLW�WHDFKHUV�IURP�RYHUVHDV�

<<:A���3&!"+ "�,#�.2�)&#& �1&,+0�/".2&/"!�#,/�1%"�',�

,Q�SRVWV�ZKHUH�TXDOLILFDWLRQV�DUH�DQ�HVVHQWLDO�UHTXLUHPHQW��VXFFHVVIXO�FDQGLGDWHV�PXVW�SURYLGH�SURRI�LQ
WKH�IRUP�RI�D�FHUWLILFDWH�RI�DFKLHYHPHQW��PHPEHUVKLS�QXPEHU�RU�RWKHU�GRFXPHQWDU\�HYLGHQFH�WKDW�PD\
EH�UHOHYDQW�

)RU�FHQWUDOO\�HPSOR\HG�WHDFKLQJ�VWDII��\RX�FDQ�FRQWDFW�WKH�+5�7HDP�DW�+DFNQH\�(GXFDWLRQ�ZKR�KDYH
DFFHVV�WR�DQ�RQOLQH�VHUYLFH�ZKLFK�HQDEOHV�D�TXLFN�YHULILFDWLRQ�RI�TXDOLILFDWLRQV��LQGXFWLRQ�DQG
UHJLVWUDWLRQ�VWDWXV�RI�DOO�WHDFKHUV��YLD�WKH�'I(�±7HDFKLQJ�$JHQF\�

<<:B���"/#,/*�+ "��+!� ,+!2 1� %" (0

)RU�FHQWUDOO\�HPSOR\HG�WHDFKLQJ�VWDII��WKH�+5�7HDP�LV�DEOH�WR�FKHFN�ZKHWKHU�WKHUH�LV�DQ�DFWLYH
GLVFLSOLQDU\�RUGHU�RU�SURKLELWLRQ�DJDLQVW�WKHP�YLD�WKH�'I(�±7HDFKLQJ�$JHQF\�
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https://www.gov.uk/check-job-applicant-right-to-work
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3ULRU�WR�FRPPHQFHPHQW�RI�HPSOR\PHQW�DQG�RQFH�LQ�UHFHLSW�RI�VDWLVIDFWRU\�SUH�HPSOR\PHQW�FKHFNV�
HPSOR\PHQW�FDQ�EH�FRQILUPHG�DQG�WKH�FDQGLGDWH�FDQ�EH�VHQW�WKH�IROORZLQJ�

&RQILUPDWLRQ�RI�HPSOR\PHQW�DQG�VWDUW�GDWH�

Ɣ &RQWUDFW�RI�HPSOR\PHQW�
Ɣ 1HZ�6WDUWHU�IRUP�IRU�SD\UROO�
Ɣ 3HQVLRQV�IRUP�
Ɣ 3���IRUP
Ɣ -RE�'HVFULSWLRQ�DQG�3HUVRQ�6SHFLILFDWLRQ�
Ɣ 3HUVRQDO�DQG�3HFXQLDU\�,QWHUHVW�)RUP��LI�DSSOLFDEOH�
Ɣ 7KH�6DIHJXDUGLQJ�DQG�&KLOG�3URWHFWLRQ�3ROLF\

7KH�5HFUXLWLQJ�0DQDJHU�PXVW�FRPSOHWH�WKH�1HZ�6WDUWHU�)RUP��JHW�LW�DXWKRULVHG�DQG�UHWXUQ�WR�WKH
3D\UROO�+5�7HDP�

<>: 
+!2 1&,+
7KH�/LQH�0DQDJHU�RI�WKH�DSSRLQWHH�ZLOO�EH�UHVSRQVLEOH�IRU�WKH�SODQQLQJ�RI�WKH�LQGXFWLRQ�SURJUDPPH��)RU
HDUO\�FDUHHU�WHDFKHUV��SOHDVH�UHIHU�WR�WKH�'I(¶V�JXLGDQFH� ,QGXFWLRQ�IRU�QHZO\�TXDOLILHG�WHDFKHUV
�(QJODQG���)XUWKHU�GHWDLOV�RQ�LQGXFWLRQ�FDQ�EH�IRXQG RQ�WKH 5HFUXLWPHQW��MRLQLQJ�DQG�OHDYLQJ�SDJH RQ
WKH�6HUYLFHV�IRU�6FKRROV�

3OHDVH�DOVR�UHIHU�WR�WKH ,QGXFWLRQ�3ROLF\ DQG�WKH ,QGXFWLRQ�&KHFNOLVW�IRU�6FKRROV

<?: �3�)2�1&,+
,W�LV�H[WUHPHO\�LPSRUWDQW�WR�HYDOXDWH�WKH�VXFFHVV�RI�WKH�UHFUXLWPHQW�DQG�VHOHFWLRQ�SURFHVV�DW�HDFK�VWDJH
WR�VHH�ZKHWKHU�PLVWDNHV�ZHUH�PDGH�DQG�ZKHWKHU�D�UHSHWLWLRQ�RI�WKHP�FDQ�EH�DYRLGHG�LQ�WKH�IXWXUH�

(IIHFWLYH�PRQLWRULQJ�LV�HVVHQWLDO�DV�D�NH\�HOHPHQW�WR�LQIRUP�WKH�UHFUXLWPHQW�VWUDWHJ\�DQG�LV�DQ�LPSRUWDQW
WRRO�LQ�IXOILOOLQJ�WKH�UHVSRQVLELOLW\�WR�SURYLGH�HTXDOLW\�RI�RSSRUWXQLW\�WR�DOO�MRE�DSSOLFDQWV��'DWD�FROOHFWHG
IRU�PRQLWRULQJ�VKRXOG�QRW�EH�XVHG�IRU�DQ\�RWKHU�SXUSRVHV�

,W�LV�DOVR�DGYLVDEOH�WR�PRQLWRU�ZKHUH�DSSOLFDQWV�KDYH�KHDUG�DERXW�YDFDQFLHV�LQ�RUGHU�WR�LGHQWLI\�ZKLFK
VRXUFH�LV�PRVW�HIIHFWLYH�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/972316/Statutory_Induction_Guidance_2021_final__002_____1___1_.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/972316/Statutory_Induction_Guidance_2021_final__002_____1___1_.pdf
https://www.hackneyservicesforschools.co.uk/extranet/recruitment-joining-and-leaving
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Induction%20Policy.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Induction%20Checklist%20for%20Schools.pdf
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<@: ��1�� ,))" 1&,+��+!�-/,1" 1&,+
6SHFLDO�FDUH�VKRXOG�EH�WDNHQ�UHJDUGLQJ�DOO�LQIRUPDWLRQ�VXSSOLHG�E\�MRE�DSSOLFDQWV��'DWD�PXVW�RQO\�EH
FROOHFWHG�WKDW�LV�UHOHYDQW�WR�WKH�SXUSRVH��,Q�DGGLWLRQ��DQ\�µVHQVLWLYH¶�GDWD�VKRXOG�RQO\�EH�FROOHFWHG�ZKHUH
WKH�DSSOLFDQW¶V�H[SUHVV�FRQVHQW�KDV�EHHQ�JDLQHG�

7KHUHIRUH�WKH�6FKRRO�VKRXOG�HQVXUH�WKH�IROORZLQJ�VWHSV�DUH�WDNHQ�

Ɣ $OO�LQIRUPDWLRQ�JDWKHUHG�LV�VWRUHG�VHFXUHO\�DQG�XVHG�RQO\�IRU�WKH�VWDWHG�SXUSRVHV�
Ɣ $SSOLFDWLRQV�DQG�LQWHUYLHZ�QRWHV�IRU�XQVXFFHVVIXO�FDQGLGDWHV�DUH�GHVWUR\HG�ZKHQ�WKH\�DUH�QR

ORQJHU�QHHGHG��LW�LV�UHFRPPHQGHG�WKDW�WKLV�LV�GRQH�DIWHU�VL[�PRQWKV��
Ɣ 1DPHV�RI�XQVXFFHVVIXO�DSSOLFDQWV�VKRXOG�RQO\�EH�NHSW RQ�ILOH�LI�WKH�DSSOLFDQWV�KDYH�EHHQ

LQIRUPHG�
Ɣ -RE�DSSOLFDQWV�VKRXOG�EH�JLYHQ�D�FKDQFH�WR�SURYLGH�DQ�H[SODQDWLRQ�LI�DQ\�FKHFNV�RQ�WKHLU

DSSOLFDWLRQ�GHWDLOV�SURGXFH�GLVFUHSDQFLHV�

,Q�DGGLWLRQ��WKH�LQWHUYLHZ�SDQHO�VKRXOG�EH�DZDUH�WKDW�LQWHUYLHZHHV�KDYH�WKH�ULJKW�WR�DFFHVV�WKHLU
LQWHUYLHZ�QRWHV�DQG�WKHUHIRUH�DQ\�RSLQLRQV�QRWHG�PXVW�EH�EDVHG�RQ�IDFW�

&DQGLGDWHV�KDYH�WKH�ULJKW�WR�UHTXHVW�IHHGEDFN�RQ�WKH�VWDWXV�RI�WKHLU�DSSOLFDWLRQ�DW�DQ\�VWDJH�RI�WKH
UHFUXLWPHQW�SURFHVV�

3OHDVH�VHH +5�5HFRUGV�3ROLF\�

<@:<���" ,/!0��+!�*,+&1,/&+$

$OO�UHFRUGV�LQ�UHODWLRQ�WR�UHFUXLWPHQW�DQG�VHOHFWLRQ�H[HUFLVHV�PXVW�FRPSO\�ZLWK�WKH�SURYLVLRQ�RI�WKH�'DWD
3URWHFWLRQ�$FW������DQG WKH�*HQHUDO�'DWD�3URWHFWLRQ 5HJXODWLRQ��*'35��

5HFRUGV�ZLOO�EH�NHSW�UHODWLQJ�WR�DOO�DSSOLFDQWV��FDQGLGDWHV�LQWHUYLHZV�DQG�QHZ�DSSRLQWHHV�LQ�UHVSHFW�RI�

Ɣ ,QWHUQDO�DSSOLFDQWV�
Ɣ ([WHUQDO�DSSOLFDQWV�
Ɣ *UDGH��RI�YDFDQF\��
Ɣ *HQGHU�
Ɣ 'LVDELOLW\�
Ɣ $JH�
Ɣ 5DFH�HWKQLF�RULJLQ�

5HIHU�WR�WKH +XPDQ�5HVRXUFHV�5HFRUGV�3ROLF\�

<@:=���+�)60&0

7KH�6FKRRO�ZLOO�DQDO\VH�UHFUXLWPHQW�GDWD�WR�LGHQWLI\�WUHQGV�LQ�UHODWLRQ�WR�WKH�DERYH�IDFWRUV�IRU�HYLGHQFH
RI�GLVSDUDWH�LPSDFW�
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https://www.hackneyservicesforschools.co.uk/system/files/extranet/Human%20Resources%20Records.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Human%20Resources%20Records.pdf
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'DWD�ZLOO�DOVR�EH�DQDO\VHG�IRU�EXGJHW�SURMHFWLRQ�SXUSRVHV�DQG�WR�LGHQWLI\�VHUYLFH�LPSURYHPHQWV�

<A:���2**�/6�,#�/,)"0��+!�/"0-,+0&�&)&1&"0

<A:<��" /2&1&+$���+�$"/

$V�5HFUXLWLQJ�0DQDJHU�\RX�PXVW�DGKHUH�WR�WKH�GHDGOLQHV�DJUHHG�DQG�VXEPLW�SDSHUZRUN�RQ�WLPH�
RWKHUZLVH�\RX�PD\�DIIHFW�WKH�RYHUDOO�UHFUXLWPHQW�WLPHVFDOHV�

,W�LV�\RXU�UHVSRQVLELOLW\�WR�

Ɣ 'LVFXVV�WKH�YDFDQF\�ZLWK�WKH�+HDGWHDFKHU��WR�HQVXUH�LW�LV�QHFHVVDU\�DQG�DOO�DOWHUQDWLYHV�KDYH
EHHQ�FRQVLGHUHG��DQG�DJUHH�GHWDLOV�RI�WKH�FDPSDLJQ�DQG�WKH�WLPHVFDOHV��

Ɣ $SSURYH�WKH�ILQDO�YHUVLRQ�RI�WKH�MRE�DGYHUWLVHPHQW�
Ɣ $UUDQJH�WKH�6HOHFWLRQ�3DQHO�DQG�WKH�FRQWDFW�SHUVRQ�IRU�LQWHUYLHZHHV�RQ�WKH�LQWHUYLHZ�GD\��ERRN

URRPV�HTXLSPHQW�
Ɣ 6KRUWOLVW�FDQGLGDWHV�IRU�LQWHUYLHZ�
Ɣ &KHFN�LI�DQ\�RI�WKH�VKRUWOLVWHG�FDQGLGDWHV�UHTXLUH�DQ\�UHDVRQDEOH�DGMXVWPHQWV�DQG�HQVXUH�WKDW

WKHVH�DUH�DUUDQJHG�
Ɣ 3UHSDUH�TXHVWLRQV�DQG�VHOHFWLRQ�WHVWV�IRU�WKH�LQWHUYLHZV�
Ɣ &RQGXFW�LQWHUYLHZV��VHOHFW�WKH�VXFFHVVIXO�FDQGLGDWH�DQG�FRPSOHWH�WKH�LQWHUYLHZ�SDSHUZRUN�
Ɣ 3URYLGH�IHHGEDFN�WR�XQVXFFHVVIXO�FDQGLGDWHV�
Ɣ $XWKRULVH�UHIHUHQFHV�UHFHLYHG�IRU�WKH�VXFFHVVIXO�FDQGLGDWH�
Ɣ $JUHH�D�VWDUW�GDWH�DQG�WLPH�IRU�WKH�QHZ�HPSOR\HH�DQG�LQIRUP�UHOHYDQW�FROOHDJXHV�
Ɣ (QVXUH�WKH�1HZ�6WDUWHU�)RUP�LV�VHQW�WR�3D\UROO�
Ɣ 3UHSDUH�IRU�WKH�HPSOR\HH¶V�ILUVW�GD\�DQG�LQGXFWLRQ�SURJUDPPH�

7KH�5HFUXLWLQJ�0DQDJHU�LV�DFFRXQWDEOH�IRU�WKHLU�UHFUXLWPHQW�FDPSDLJQ�DQG�PXVW�WDNH�DFWLRQ�DV
DSSURSULDWH�WR�HQVXUH�WKDW�WKH�UHFUXLWPHQW�FDPSDLJQ�LV�FRQGXFWHG�DSSURSULDWHO\�DQG�WR�WKH�KLJKHVW
VWDQGDUG�

<A:=�	2*�+��"0,2/ "0

7KH�+5�WHDP�DW�+DFNQH\�(GXFDWLRQ�ZLOO�

Ɣ $VVLVW�ZLWK�ZULWLQJ�MRE�GHVFULSWLRQV�DQG�SHUVRQ�VSHFLILFDWLRQV� HYDOXDWLQJ�DQG�DGYLVLQJ�RQ�VDODU\
ZKHUH�DSSURSULDWH�

Ɣ *LYH�DGYLFH�RQ�FRQWUDFWXDO�REOLJDWLRQV�
Ɣ 3URYLGH�DGYLFH�RQ�FUHDWLQJ�DGYHUWV��DSSOLFDWLRQ�SDFNV�DQG�SODFLQJ�DGYHUWV�
Ɣ 3ODFH�DGYHUWV�RQ�EHKDOI�RI�WKH�6FKRRO�RQ�WKH�+DFNQH\�(GXFDWLRQ�ZHEVLWH�

+$&.1(<�&281&,/ +$&.1(<�('8&$7,21
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<B:��,,)(&1
�� �+ 6��/&0"0

Ɣ 9DFDQF\�&KHFNOLVW
Ɣ -RE�'HVFULSWLRQ�DQG�3HUVRQ�6SHFLILFDWLRQ�7HPSODWHV

�� �+ 6�&0�)&3"

Ɣ 7HDFKLQJ�$SSOLFDWLRQ�)RUP
Ɣ 6XSSRUW�6WDII�$SSOLFDWLRQ�)RUP

�#1"/�
+1"/3&"4

Ɣ 2IIHU�/HWWHUV
Ɣ &RQWUDFW�7HPSODWHV
Ɣ 5HIHUHQFH�5HTXHVW�)RUP
Ɣ &RQILUPDWLRQ�RI�6WDUW�'DWH�/HWWHU
Ɣ 1HZ�6WDUWHU�DQG�,QGXFWLRQ�&KHFNOLVW

<C:��2/1%"/�&+#,/*�1&,+
,Q�DGGLWLRQ�WR�WKH�PDWHULDO�LQ�WKH�WRRONLW��SOHDVH�UHIHU�WR�

*RYHUQPHQW�JXLGDQFH�

Ɣ 6FKRRO�ZRUNIRUFH�SODQQLQJ
Ɣ .HHSLQJ�FKLOGUHQ�VDIH�LQ�HGXFDWLRQ
Ɣ 'LVTXDOLILFDWLRQ�XQGHU�WKH�&KLOGFDUH�$FW�����
Ɣ 6WDIILQJ�DQG�HPSOR\PHQW�DGYLFH�IRU�VFKRROV
Ɣ 5HFUXLW�WHDFKHUV�IURP�RYHUVHDV
Ɣ 6WDWXWRU\�IUDPHZRUN�IRU�HDUO\�\HDUV�IRXQGDWLRQ�VWDJH��(<)6�
Ɣ :RUNLQJ�WRJHWKHU�WR�VDIHJXDUG�FKLOGUHQ

+DFNQH\�(GXFDWLRQ�JXLGDQFH�

Ɣ 5HFUXLWLQJ�D�QHZ�+HDGWHDFKHU
Ɣ '%6�3ROLF\�
Ɣ 2UJDQLVDWLRQDO�&KDQJH�3ROLF\
Ɣ ,QFOXVLYH�UHFUXLWPHQW�DQG�VHOHFWLRQ

)XUWKHU�LQIRUPDWLRQ�DQG�DGYLFH�PD\�EH�REWDLQHG�IURP�+DFNQH\�(GXFDWLRQ�+5�7HDP�
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https://www.hackneyservicesforschools.co.uk/system/files/extranet/Vacancy%20Checklist.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Job%20Description%20and%20Person%20Specification.doc
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Application%20Form%20%28Teaching%20Staff%29.doc
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Application%20Form%20%28Support%20Staff%29.doc
https://www.hackneyservicesforschools.co.uk/extranet/recruitment-joining-and-leaving#jumpnav-recruitment-and-selection
https://www.hackneyservicesforschools.co.uk/extranet/recruitment-joining-and-leaving#jumpnav-recruitment-and-selection
https://www.hackneyservicesforschools.co.uk/extranet/recruitment-joining-and-leaving#jumpnav-recruitment-and-selection
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Confirmation%20of%20Start%20Date%20Template.doc
https://www.hackneyservicesforschools.co.uk/system/files/extranet/New%20Starter%20Checklist.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/737168/Workforce_planning_guidance_August_2018.pdf
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/953345/Staffing_and_employment_advice_for_schools_-_January_2021.pdf
https://www.gov.uk/guidance/recruit-teachers-from-overseas
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Recruiting%20a%20New%20Headteacher%20Guidance.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/DBS%20Policy%20%28Schools%29.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Organisational%20Change%20Policy.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Inclusive%20recruitment%20and%20selection.pdf
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6FKRROV�ZKR�DUH�FRQVLGHULQJ�DSSOLFDWLRQV�IURP�WHDFKHUV�ZKR�DUH�QRW�8.�RU�,ULVK�QDWLRQDOV�ZLOO�QHHG�WR
FKHFN�LI�WKHVH�LQGLYLGXDOV�ZLOO�QHHG�VSRQVRULQJ�XQGHU�WKH SRLQWV�EDVHG�LPPLJUDWLRQ�V\VWHP�

+DFNQH\�(GXFDWLRQ�KDV�D�VSRQVRUVKLS�OLFHQFH�DQG�FDQ�VSRQVRU�YLVDV�IRU�RYHUVHDV�VWDII�RQ�EHKDOI�RI�D
VFKRRO��3OHDVH�FRQWDFW�\RXU�+5�%XVLQHVV�3DUWQHU�$GYLVRU�IRU�IXUWKHU�DGYLFH�

7KH�'I)�KDYH�SURYLGHG��IXUWKHU�LQIRUPDWLRQ�RQ�VSRQVRULQJ�WHDFKHUV�IURP�RYHUVHDV�DQG�RWKHU�W\SHV�RI
YLVDV�WKDW�GR�QRW�UHTXLUH�VSRQVRUVKLS�LQ�WKH UHFUXLW WHDFKHUV�IURP�RYHUVHDV JXLGDQFH�

�/"�"*-),6*"+1� %" (0

,QGLYLGXDOV�ZKR�KDYH�OLYHG�RU�ZRUNHG�RXWVLGH�WKH�8.�PXVW�XQGHUJR�WKH�VDPH�FKHFNV�DV�DOO�RWKHU�VWDII�LQ
VFKRROV��DV�RXWOLQHG�LQ�6HFWLRQ�����7KLV�LQFOXGHV�REWDLQLQJ��YLD�WKH�DSSOLFDQW��

Ɣ DQ�HQKDQFHG�'%6�FHUWLILFDWH��LQFOXGLQJ�EDUUHG�OLVW�LQIRUPDWLRQ��IRU�WKRVH�ZKR�ZLOO�EH�HQJDJLQJ�LQ
UHJXODWHG�DFWLYLW\��HYHQ�LI�WKH�LQGLYLGXDO�KDV�QHYHU�EHHQ�WR�WKH�8.�

,Q�DGGLWLRQ��VFKRROV�DQG�FROOHJHV�PXVW�PDNH�DQ\�IXUWKHU�FKHFNV�WKH\�WKLQN�DSSURSULDWH�VR�WKDW�DQ\
UHOHYDQW�HYHQWV�WKDW�RFFXUUHG�RXWVLGH�WKH�8.�FDQ�EH�FRQVLGHUHG�

Ɣ FULPLQDO�UHFRUGV�FKHFNV�IRU�RYHUVHDV�DSSOLFDQWV � +RPH�2IILFH�JXLGDQFH�FDQ�EH�IRXQG�RQ
*29�8.��DQG�IRU�WHDFKLQJ�SRVLWLRQV

Ɣ FDUU\�RXW�DGGLWLRQDO�FKHFNV�IRU�WHDFKLQJ�UROHV��ZKLFK�PD\�LQFOXGH�LQIRUPDWLRQ�DERXW�WKHLU�SDVW
FRQGXFW��IRU�H[DPSOH��E\�FKHFNLQJ�GRFXPHQWV�LVVXHG�E\�RYHUVHDV�WHDFKLQJ�DXWKRULWLHV���\RX
VKRXOG�DOVR�FRQVLGHU�WKLV�HYLGHQFH�WRJHWKHU�ZLWK�RWKHU�LQIRUPDWLRQ�ZKLFK�\RX�KDYH�REWDLQHG
WKURXJK�RWKHU�VDIHU�HPSOR\PHQW�FKHFNV�

$OWKRXJK�VDQFWLRQV�DQG�UHVWULFWLRQV�LPSRVHG�E\�DQRWKHU�UHJXODWLQJ�DXWKRULW\�GR�QRW�SUHYHQW�D�SHUVRQ
IURP�WDNLQJ�XS�WHDFKLQJ�SRVLWLRQV�LQ�(QJODQG��VFKRROV�DQG�FROOHJHV�VKRXOG�FRQVLGHU�WKH�FLUFXPVWDQFHV
WKDW�OHG�WR�WKH�UHVWULFWLRQ�RU�VDQFWLRQ�EHLQJ�LPSRVHG�ZKHQ�FRQVLGHULQJ�D�FDQGLGDWH¶V�VXLWDELOLW\�IRU
HPSOR\PHQW�

:KHUH�DYDLODEOH��VXFK�HYLGHQFH�FDQ�EH�FRQVLGHUHG�WRJHWKHU�ZLWK�LQIRUPDWLRQ�REWDLQHG�WKURXJK�RWKHU
SUH�DSSRLQWPHQW�FKHFNV�WR�KHOS�DVVHVV�WKHLU�VXLWDELOLW\��:KHUH�WKLV�LQIRUPDWLRQ�LV�QRW�DYDLODEOH�VFKRROV
DQG�FROOHJHV�VKRXOG�VHHN�DOWHUQDWLYH�PHWKRGV�RI�FKHFNLQJ�VXLWDELOLW\�DQG�RU�XQGHUWDNH�D�ULVN
DVVHVVPHQW�WKDW�VXSSRUWV�LQIRUPHG�GHFLVLRQ�PDNLQJ�RQ�ZKHWKHU�WR�SURFHHG�ZLWK�WKH�DSSRLQWPHQW�

&KHFNLQJ�D�MRE�DSSOLFDQW
V�ULJKW�WR�ZRUN

*XLGDQFH�RQ�FKHFNLQJ�D�MRE�DSSOLFDQW¶V�ULJKW�WR�ZRUN�LV�DYDLODEOH�RQ�WKH *29�8. ZHEVLWH

)XUWKHU�LQIRUPDWLRQ�FDQ�EH�IRXQG�LQ�'I(�*XLGDQFH� 5HFUXLW�WHDFKHUV�IURP�RYHUVHDV�
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https://www.gov.uk/guidance/new-immigration-system-what-you-need-to-know
https://www.gov.uk/guidance/recruit-teachers-from-overseas
https://www.gov.uk/government/publications/criminal-records-checks-for-overseas-applicants
https://www.gov.uk/government/publications/criminal-records-checks-for-overseas-applicants
https://www.gov.uk/check-job-applicant-right-to-work
https://www.gov.uk/guidance/recruit-teachers-from-overseas#safeguarding-checks-for-teachers-from-overseas
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,W�LV�UHFRPPHQGHG�WKDW�DV�YROXQWHHUV�DUH�DOVR�VHHQ�E\�FKLOGUHQ�DV�VDIH�DQG�WUXVWZRUWK\�DGXOWV��VFKRROV
VKRXOG�DSSO\�D�VDIHJXDUGLQJ�SURFHVV�ZKHQ�UHFUXLWLQJ�YROXQWHHUV�WR�ZRUN�ZLWK�FKLOGUHQ�

�" /2&1*"+1

7KH�FULWHULD�IRU�ZKHQ�D�UHFUXLWPHQW�SURFHVV�IRU�D�YROXQWHHU�LV�UHTXLUHG�VKRXOG�EH�DSSOLHG�ZLWK�FRPPRQ
VHQVH�DQG�WKH�SURFHVV�PD\�QHHG�WR�EH�DGDSWHG�WR�FDWHU�IRU�SDUWLFXODU�UROHV�DQG�VHQVLWLYLWLHV��)RU
H[DPSOH��LI�D�SDUHQW�YROXQWHHU�LV�RQH�RI�D�JURXS�KHOSLQJ�RXW�RQ�D�RQH�RII�RFFDVLRQ�VXFK�DV�D�GD\�WULS��D
VSRUWV�GD\�RU�D�VFKRRO�GLVFR��ZLWK�D�UHDVRQDEOH�OHYHO�RI�VXSHUYLVLRQ��WKHUH�LV�QR�QHHG�IRU�D�IRUPDO
UHFUXLWPHQW�DQG�VHOHFWLRQ�SURFHVV��RU�IRU�D�'%6�FHUWLILFDWH�

2Q�WKH�RWKHU�KDQG��LI�WKH�YROXQWHHU�LV�JRLQJ�WR�KDYH�DQ�RQJRLQJ�UROH�WKDW�LQYROYHV�UHJXODU�FRQWDFW�ZLWK
FKLOGUHQ��RU�PHDQV�WKDW�WKH�SHUVRQ�ZLOO�EH�RQ�WKH�SUHPLVHV�ZKHQ�FKLOGUHQ�DUH�SUHVHQW�UHJXODUO\�RU
IUHTXHQWO\��D�VLPLODU�UHFUXLWPHQW�SURFHVV�VKRXOG�EH�DGRSWHG�DV�ZRXOG�EH�XVHG�WR�UHFUXLW�D�SDLG�PHPEHU
RI�VWDII�ILOOLQJ�D�VLPLODU�UROH�

7KHUH�DUH�FHUWDLQ�FLUFXPVWDQFHV�ZKHUH�VFKRROV�DQG�FROOHJHV�PD\�REWDLQ�DQ�HQKDQFHG�'%6�FHUWLILFDWH
�QRW�LQFOXGLQJ�EDUUHG�OLVW�LQIRUPDWLRQ���IRU�YROXQWHHUV�ZKR�DUH�QRW�HQJDJLQJ�LQ�UHJXODWHG�DFWLYLW\��7KLV�LV
VHW�RXW�LQ�'%6�ZRUNIRUFH�JXLGHV��ZKLFK�FDQ�EH�IRXQG�RQ *29�8.�

(PSOR\HUV�DUH�QRW�OHJDOO\�SHUPLWWHG�WR�UHTXHVW�EDUUHG�OLVW�LQIRUPDWLRQ�RQ�D�VXSHUYLVHG�YROXQWHHU�DV�WKH\
DUH�QRW�FRQVLGHUHG�WR�EH�HQJDJHG�LQ�UHJXODWHG�DFWLYLW\�

7KH�SURFHVV�PLJKW�QHHG�WR�EH�SUHVHQWHG�GLIIHUHQWO\��RU�DGDSWHG�WR�EH�PRUH�LQIRUPDO��EXW�WKH�SULQFLSDO
VDIHJXDUGV�DQG�IHDWXUHV�RI�WKH�UHFUXLWPHQW�DQG�VHOHFWLRQ�SURFHVV�VKRXOG�EH�WKH�VDPH�

,Q�WKRVH�FDVHV�WKH�SURFHVV�VKRXOG�LQFOXGH�

Ɣ ,QIRUPDWLRQ�DERXW�WKH�RUJDQLVDWLRQ¶V�FRPPLWPHQW�WR�VDIHJXDUGLQJ�FKLOGUHQ�
Ɣ &RPSOHWLRQ�RI�DQ�DSSOLFDWLRQ�RU�µUHJLVWUDWLRQ¶�IRUP�
Ɣ 2EWDLQLQJ�UHIHUHQFH�
Ɣ $�IDFH�WR�IDFH�LQWHUYLHZ
Ɣ 3UH�HPSOR\PHQW�FKHFNV�VLPLODU�WR�WKRVH�ZKLFK�ZRXOG�EH�DSSOLHG�LQ�WKH�FDVH�RI�SDLG�HPSOR\PHQW

LQFOXGLQJ�D�'%6�FHUWLILFDWH�DQG��LI�WKH�YROXQWHHU�ZLOO�EH�LQ�UHJXODWHG�DFWLYLW\��D�FKHFN�RI�WKH�'%6
EDUUHG�OLVW�

Ɣ (YLGHQFH�RI�ULJKW�WR�ZRUN�LQ�WKH�8.

:KHQ�YROXQWHHUV�DUH�UHFUXLWHG�IURP�DQRWKHU�LQVWLWXWLRQ��WKH�6FKRRO�VKRXOG�REWDLQ�HYLGHQFH�DQG
DVVXUDQFH�IURP�WKH�LQVWLWXWLRQ�WKDW�WKH�SHUVRQ�KDV�EHHQ�VXEMHFW�WR�D�SURSHU�UHFUXLWPHQW�SURFHVV�WKDW
LQFOXGHV�WKH�QHFHVVDU\�VDIHJXDUGV�
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+1"/3&"40

6DIHJXDUGLQJ�SULQFLSOHV�VKRXOG�DOVR�DSSO\�ZKHQ�LQWHUYLHZLQJ�YROXQWHHUV��EXW�LW�LV�LPSRUWDQW�WR�PDNH
LQWHUYLHZV�PRUH�LQIRUPDO�WKDQ�IRU�SDLG�VWDII��7KH\�VKRXOG�EH�YHU\�PXFK�D�WZR�ZD\�SURFHVV�DERXW�VHOOLQJ
WKH�YROXQWHHU�UROH�WR�WKHP��+RZHYHU��WKLV�GRHV�QRW�PHDQ�WKDW�WKH�LQWHUYLHZ�VKRXOG�QRW�SUREH�LQWR
FDQGLGDWHV¶�DWWLWXGHV�DQG�PRWLYHV�DQG�WKHLU�VXLWDELOLW\�IRU�ZRUN�ZLWK�FKLOGUHQ��7KLV�LV�HYHQ�PRUH
LPSRUWDQW�IRU�FDQGLGDWHV�ZKR�SHUKDSV�KDYH�QR�SUHYLRXV�H[SHULHQFH�RI�ZRUNLQJ�ZLWK�FKLOGUHQ�

,QGXFWLRQ

6FKRROV�VKRXOG�HQVXUH�YROXQWHHUV�DUH�JLYHQ�D�FOHDU�LQGXFWLRQ�SURJUDPPH�ZKLFK�LQFOXGHV�WKHLU
UHVSRQVLELOLWLHV�IRU�VDIHJXDUGLQJ��ZKDW�LV�DQG�ZKDW�LV�QRW�DFFHSWDEOH�EHKDYLRXU�WRZDUGV�FKLOGUHQ��ZKDW
WR�GR�LI�WKH\�EHOLHYH�WKHUH�LV�D�VDIHJXDUGLQJ�FRQFHUQ�DQG�ZKDW�UHDVRQDEOH�VWHSV�WKH\�FDQ�WDNH�WR�DYRLG
FUHDWLQJ�FRQFHUQV�WKHPVHOYHV�

9ROXQWHHUV�VKRXOG�EH�JLYHQ�D FRGH�RI�FRQGXFW GRFXPHQW�

7KHUH�LV�IXUWKHU�LQIRUPDWLRQ�RQ�YROXQWHHUV�LQ�WKH .HHSLQJ�FKLOGUHQ�VDIH�LQ�HGXFDWLRQ JXLGDQFH�
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�--"+!&5���9��,+1/� 10�,#�"*-),6*"+1
$OO�HPSOR\HHV�DQG��IURP���$SULO�������DOO�ZRUNHUV�WRR��KDYH�D�VWDWXWRU\�ULJKW�WR�D�ZULWWHQ
VWDWHPHQW�RI�SDUWLFXODUV�RI�HPSOR\PHQW�VHWWLQJ�RXW�FHUWDLQ�NH\�HPSOR\PHQW�WHUPV�RQ�WKHLU�ILUVW
GD\�RI�ZRUN�

$�FRQWUDFW�RI�HPSOR\PHQW�LV�D�OHJDOO\�ELQGLQJ�DJUHHPHQW�EHWZHHQ�DQ�HPSOR\HU�DQG�HPSOR\HH��,Q�WKH
8.��WKH�WHUP�µHPSOR\HH¶�LV�GHILQHG�E\�WKH�(PSOR\PHQW�5LJKWV�$FW������DV�DQ�LQGLYLGXDO�ZKR�KDV
HQWHUHG�LQWR�RU�ZRUNV�XQGHU�D�FRQWUDFW�RI�VHUYLFH�RU�DSSUHQWLFHVKLS�

$GGLWLRQDO�KRXUV� 7KHUH�PD\�EH�DQ�RSSRUWXQLW\�IRU DQ�H[LVWLQJ�PHPEHU�RI�VWDII�WR�ZRUN�DGGLWLRQDO
KRXUV�DERYH�WKHLU�FRQWUDFWHG�KRXUV��,I�WKHVH�KRXUV�DUH�LQIUHTXHQW�DQG�UHODWLYHO\�VPDOO��WKHVH�PD\�EH
FRYHUHG�E\�72,/��WLPH�RII�LQ�OLHX��DUUDQJHPHQWV��ZKHUH�WKH�ULH�DOORZV�H�J��WKH�HPSOR\HH�WDNHV�WKH
HTXLYDOHQW�RI�WKH�DGGLWLRQDO�KRXUV�ZRUNHG�RII�DW�D�WLPH�DJUHHG�EHWZHHQ�WKH�PHPEHU�RI�VWDII�DQG�WKHLU
PDQDJHU��,I�WKH�DGGLWLRQDO�KRXUV�DUH�IRU�D�ORQJHU�WHUP�DUUDQJHPHQW�H�J��WR�FRYHU�DQ�LQFUHDVH�LQ
ZRUNORDG�IRU�D�IHZ�PRQWKV�WKHQ�WKH�PHPEHU�RI�VWDII�FDQ�DJUHH�WR�D�WHPSRUDU\�YDULDWLRQ�RI�WKHLU�FRQWUDFW�
7KLV�LQFUHDVH�ZLOO�PHDQ�WKHLU�KROLGD\�HQWLWOHPHQW�DQG�SHQVLRQ�FRQWULEXWLRQV�DUH�LQFUHDVHG�

,I�WKH�HPSOR\HH�LV�WDNLQJ�RQ�H[WUD�KRXUV�LQ�D�UROH�LQ�DGGLWLRQ�WR�WKHLU�VXEVWDQWLYH�SRVW��WKH\�VKRXOG
UHFHLYH�D�VHSDUDWH�FRQWUDFW�VHWWLQJ�RXW�WKH�WHUPV�DQG�FRQGLWLRQV�IRU�WKLV�UROH�

$SSUHQWLFHVKLSV� $SSUHQWLFHV�FRPELQH�ZRUN�DQG�VWXG\ WR�JDLQ�VNLOOV�DQG�NQRZOHGJH�LQ�D�VSHFLILF�MRE�
7KH�DSSUHQWLFH�DJUHHPHQW�LV�D�FRQWUDFW�RI�HPSOR\PHQW�DQG�ZLOO�FRQWDLQ�VSHFLILF�LQIRUPDWLRQ�LQ�UHODWLRQ
WR�WKH�VNLOO��WUDGH�RU�RFFXSDWLRQ�WKH�DSSUHQWLFH�LV�EHLQJ�WUDLQHG�IRU��WKH�QDPH�RI�WKH�DSSUHQWLFHVKLS�WKH\
DUH�ZRUNLQJ�WRZDUGV�DQG�WKH�DPRXQW�RI�VWXG\�WKH�DSSUHQWLFH�LV�H[SHFWHG�WR�XQGHUWDNH��7KH�GXUDWLRQ�RI
WKH�DSSUHQWLFH�DJUHHPHQW�PXVW�EH�VXIILFLHQW�WR�DOORZ�WKH�DSSUHQWLFH�WR�FRPSOHWH�WKHLU�WUDLQLQJ�DQG�JDLQ
WKHLU�DSSUHQWLFH�UHODWHG�TXDOLILFDWLRQ��3OHDVH�VHH�IXUWKHU�JXLGDQFH��LQFOXGLQJ�WHPSODWHV�IRU�ERWK�WHDFKLQJ
DQG�VXSSRUW�VWDII�$SSUHQWLFHVKLS�DJUHHPHQWV�RQ�WKH $SSUHQWLFHV SDJH�RQ�WKH�6HUYLFHV�IRU�6FKRROV
ZHEVLWH

&DVXDO�FRQWUDFWV� &DVXDO�FRQWUDFWV�DUH�DJUHHPHQWV ZKHUH WKHUH�LV�QRUPDOO\�QR�REOLJDWLRQ�RQ�WKH
HPSOR\HU�WR�RIIHU�ZRUN�WR�WKH�LQGLYLGXDO�DQG�QR�REOLJDWLRQ�RQ�WKH�LQGLYLGXDO�WR�DFFHSW�ZRUN�WKDW�LV�RIIHUHG
WR�WKHP��7KLV�PHDQV�WKDW�WKH�PXWXDOLW\�RI�REOLJDWLRQ�GRHV�QRW�DULVH�DQG��WKHUHIRUH��WKH�LQGLYLGXDO�GRHV
QRW�KDYH�HPSOR\HH�VWDWXV� 7KHVH�W\SHV�RI�FRQWUDFW DUH�W\SLFDOO\�XVHG�E\�HPSOR\HUV�ZKHUH�WKH�GHPDQG
IRU�ZRUN�LV�XQSUHGLFWDEOH�DQG�IOXFWXDWLQJ�

&DVXDO�ZRUNHUV�KDYH�HQWLWOHPHQW�WR�FHUWDLQ�HPSOR\PHQW�ULJKWV�DQG�PD\�DOVR�KDYH�HQWLWOHPHQW�WR�VRPH
W\SHV�RI�VWDWXWRU\�SD\��)XUWKHU�GHWDLOV�DUH�DYDLODEOH KHUH�

6FKRROV�VKRXOG�EH�DZDUH�WKDW�LI�DQ�LQGLYLGXDO�LV�RQ�D�FDVXDO�FRQWUDFW�DQG�KDV�DFFHSWHG�DOO�WKH�ZRUN
RIIHUHG�WR�WKHP�RYHU�D�VLJQLILFDQW�SHULRG�RI�WLPH��HYHQ�LI�WKH\�KDYH�WKH�FRQWUDFWXDO�ULJKW�WR�UHIXVH�LW��LQ
WKH�UHVXOW�RI�D�WULEXQDO�FODLP�LW�PD\�EH�FRQVLGHUHG�WKDW�D�PXWXDOLW\�RI�REOLJDWLRQ�H[LVWV�DQG�DQ
HPSOR\PHQW�UHODWLRQVKLS�KDV�EHHQ�HVWDEOLVKHG�XQGHU�DQ�RYHUDUFKLQJ�RU��XPEUHOOD��FRQWUDFW�
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https://www.hackneyservicesforschools.co.uk/extranet/apprenticeships
https://www.gov.uk/employment-status/worker
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)L[HG�WHUP�FRQWUDFW� $�IL[HG�WHUP�FRQWUDFW�LV�RQH�WKDW�HQGV�RQ�D�VSHFLILHG�GDWH�RU�RQ�WKH�RFFXUUHQFH�RI
D�SDUWLFXODU�HYHQW�VXFK�DV�WKH�ORVV�RI�IXQGLQJ�RU�WKH�FRPSOHWLRQ�RI�D�WDVN��$�WHPSRUDU\�UHSODFHPHQW�IRU
DQ�DEVHQW�HPSOR\HH�ZKRVH�FRQWUDFW�LV�WR�WHUPLQDWH�ZKHQ�WKH�UHJXODU�HPSOR\HH�UHWXUQV�LV�HPSOR\HG�RQ
D�IL[HG�WHUP�FRQWUDFW��7KH�UHDVRQ�IRU�WKH�IL[HG�WHUP�FRQWUDFW�VKRXOG�EH�FOHDU�DQG�VKRXOG�EH�VWDWHG�RQ
WKH�MRE�DGYHUW�IRU�WKH�UROH�DQG�DOVR�LQ�WKH�FRQWUDFW�RI�HPSOR\PHQW�
7KH�WHUPLQDWLRQ�RI�WKH�FRQWUDFW�LV�DXWRPDWLF�DQG�QHLWKHU�SDUW\�QHHGV�WR�JLYH�QRWLFH��7KH�H[SLU\�RI�D
IL[HG�WHUP�FRQWUDFW�LV�D�GLVPLVVDO�DQG�IL[HG�WHUP�HPSOR\HHV�ZLOO�KDYH�HPSOR\PHQW�ULJKWV�RQ�EHLQJ
HPSOR\HG�IRU�WZR�\HDUV�
(PSOR\HHV�RQ�IL[HG�WHUP�FRQWUDFWV�DUH�DOVR�HQWLWOHG�WR�WKH�VDPH�VWDWXWRU\�ULJKWV��VXFK�DV�IDPLO\�UHODWHG
OHDYH��DV�HPSOR\HHV�ZKRVH�HPSOR\PHQW�LV�GHHPHG�WR�EH�SHUPDQHQW��7KH\�DOVR�KDYH�WKH�ULJKW�WR�WKH
VDPH�SD\�DQG�FRQGLWLRQV�DQG�EHQHILWV�DV�SHUPDQHQW�VWDII�GRLQJ�DQ�HTXLYDOHQW�UROH��WKRXJK�VRPH�RI
WKHVH�PD\�EH�VXEMHFW�WR�D�TXDOLI\LQJ�SHULRG��

)L[HG�WHUP�HPSOR\HHV�ZKR�KDYH�EHHQ�FRQWLQXRXVO\�HPSOR\HG�IRU�IRXU�\HDUV�RU�PRUH�RQ�D�VHULHV�RI
VXFFHVVLYH�IL[HG�WHUP�FRQWUDFWV�ZLOO�DXWRPDWLFDOO\�EH�WUHDWHG�DV�SHUPDQHQW�HPSOR\HHV��WKDW�LV�
HPSOR\HG�XQGHU�DQ�LQGHILQLWH�FRQWUDFW���XQOHVV�WKH�FRQWLQXHG�XVH�RI�D�IL[HG�WHUP�FRQWUDFW�FDQ�EH
REMHFWLYHO\�MXVWLILHG�

-RE�VKDUH� $�MRE�VKDUH�DUUDQJHPHQW�LV�ZKHUH�WZR��RU PRUH��PHPEHUV�RI�VWDII�VKDUH�WKH�GXWLHV�
UHVSRQVLELOLWLHV��SD\�DQG�EHQHILWV�RI�D�IXOO�WLPH�SRVW��(DFK�MRE�VKDUHU�UHFHLYHV�SD\�DQG�EHQHILWV�LQ
SURSRUWLRQ�WR�WKH�KRXUV�WKH\�ZRUN��7KH�SDWWHUQ�ZRUNHG�ZLOO�EH�GHWHUPLQHG�RQ�D�FDVH�E\�FDVH�EDVLV��,W
PD\�EH�GHWHUPLQHG�E\�WKH�QHHGV�RI�WKH�VFKRRO��H�J��WKH�QHHG�IRU�FRQWLQXLW\���WKH�SUHIHUHQFHV�RI�WKH�MRE
VKDUHUV��RU�D�FRPELQDWLRQ�RI�ERWK��([DPSOHV�LQFOXGH�VSOLW�GD\V��VSOLW�ZHHNV�RU�DOWHUQDWLYH�ZHHNV�

-RE�VKDUH�LV�D�IRUP�RI�SDUW�WLPH�ZRUNLQJ�DQG�HPSOR\HHV�ZLOO�UHFHLYH�SD\�DQG�EHQHILWV�SURSRUWLRQDWH�WR
WKH�KRXUV�ZRUNHG�±�VHH 3DUW�WLPH�ZRUNHUV��-RE�VKDUH SDUWQHUV�ZLOO�EH�WUHDWHG�DV�LQGLYLGXDOV�LQ�WHUPV�RI
WKHLU�FRQWUDFWXDO�ULJKWV��UHVSRQVLELOLWLHV��REOLJDWLRQV�DQG�FRQGXFW�

)RU�IXUWKHU�JXLGDQFH�RQ�WKH�PDQDJHPHQW�RI�MRE�VKDUH�SRVWV��SOHDVH�VSHDN�WR�\RXU�+5�%XVLQHVV�3DUWQHU
RU�$GYLVRU�

3DUW�WLPH�ZRUNHUV� 3DUW�WLPH�ZRUNHUV�DUH�LQGLYLGXDOV ZKR�DUH�HQJDJHG�WR�ZRUN�XQGHU�D�FRQWUDFW�IRU
IHZHU�KRXUV�WKDQ�WKH�HPSOR\HU
V�QRUPDO�IXOO�WLPH�KRXUV��3DUW�WLPH�ZRUNHUV�DUH�HQWLWOHG�WR�WKH�VDPH
VWDWXWRU\�HPSOR\PHQW�ULJKWV�DV�IXOO�WLPH�ZRUNHUV�

3DUW�WLPH�HPSOR\HHV�ZLOO�UHFHLYH�SD\�DQG�EHQHILWV�SURSRUWLRQDWH�WR�WKH�KRXUV�ZRUNHG�L�H��LQ�DFFRUGDQFH
ZLWK�WKH�IXOO�WLPH�HTXLYDOHQW��IWH����([FHSWLRQV�WKDW�DUH�QRW�SURUDWD�DUH�

Ɣ 7UDLQLQJ� 3DUW�WLPH�HPSOR\HHV�ZLOO�KDYH�WKH�VDPH�DFFHVV WR�WUDLQLQJ�RSSRUWXQLWLHV�DV�IXOO�WLPH
HPSOR\HHV��:KHQ�DWWHQGLQJ�D�WUDLQLQJ�FRXUVH�RXWVLGH�WKHLU�FRQWUDFWHG�GDLO\�KRXUV��WKH�HPSOR\HH
ZLOO�EH�SDLG�RQ�WKH�VDPH�EDVLV�DV�IXOO�WLPH�HPSOR\HHV��L�H��WKH\�ZLOO�EH�SDLG�IRU�WKH�DGGLWLRQDO
KRXUV�RU�JLYHQ�WLPH�RII�LQ�OLHX�DW�D�ODWHU�GDWH��

Ɣ 6SHFLDO�OHDYH� :KHWKHU�RU�QRW�VSHFLDO�OHDYH�LV�SUR UDWD�ZLOO�GHSHQG�RQ�ZKDW�LV�UHDVRQDEOH�LQ�WKH
FLUFXPVWDQFHV��,Q�VRPH�FDVHV��WKH�IXOO�HQWLWOHPHQW�PD\�EH�UHTXLUHG�WR�PHHW�WKH�SXUSRVH�RI�WKH
OHDYH��,W�LV�LPSRUWDQW�WR�MXGJH�WKH�FLUFXPVWDQFHV�DQG�HQVXUH�WKDW�D�SDUW�WLPH�HPSOR\HH�LV�QRW
GLVDGYDQWDJHG�ZKHQ�FRPSDUHG�WR�D�IXOO�WLPH�HPSOR\HH�
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7KH�3DUW�WLPH�:RUNHUV��3UHYHQWLRQ�RI�/HVV�)DYRXUDEOH�7UHDWPHQW��5HJXODWLRQV������JLYH�SDUW�WLPH
ZRUNHUV�WKH�ULJKW�QRW�WR�EH�WUHDWHG�OHVV�IDYRXUDEO\�WKDQ�FRPSDUDEOH�IXOO�WLPH�ZRUNHUV�LQ�WHUPV�RI�FXUUHQW
ZRUNIRUFH�SUDFWLFHV�DQG�DOVR�RSSRUWXQLWLHV�IRU�WUDLQLQJ��GHYHORSPHQW�DQG�SURJUHVVLRQ�

3HUPDQHQW�FRQWUDFW� 3HUPDQHQW�FRQWUDFWV�DUH�W\SLFDOO\ IRU�DQ�LQGHILQLWH�WHUP��L�H��D�FRQWUDFW�ZLOO UHPDLQ
LQ�IRUFH�XQWLO�RQH�RI�WKH�SDUWLHV�WHUPLQDWHV�LW��3HUPDQHQW�FRQWUDFWV�PD\�EH�HLWKHU�IXOO�WLPH�RU�SDUW�WLPH�

0RVW HPSOR\PHQW FRQWUDFWV�FRXOG�EH�WHUPHG��LQGHILQLWH FRQWUDFWV���,QGHILQLWH�FRQWUDFWV�DUH�QRW�D�W\SH�RI
FRQWUDFW�DV�VXFK��+RZHYHU��WKLV�WHUP�FDQ�EH�XVHG�WR�GHVFULEH�WKH�VWDQGDUG�FRQWUDFWXDO DUUDQJHPHQWV
XQGHU�ZKLFK�PRVW�HPSOR\HHV�DUH�W\SLFDOO\�HQJDJHG�

$V�LQGHILQLWH�FRQWUDFWV�PD\�ODVW�IRU�VRPH�WLPH��HPSOR\HUV�VKRXOG�FRQVLGHU�ZKHWKHU�RU�QRW�WR�LQFOXGH
VRPH�IOH[LELOLW\�LQ�WHUPV�VXFK�DV�WKH�ZRUN��KRXUV�RU�ORFDWLRQ��HLWKHU�WKURXJK�D�SRZHU�WR�FKDQJH�WKRVH
WHUPV��RU�E\�LQFOXGLQJ�VRPH�PDFKLQHU\�WR�HQDEOH�WHUPV�WR�EH�FKDQJHG��VXFK�DV�LQFRUSRUDWHG�FROOHFWLYH
DJUHHPHQWV

7HUP�WLPH�RQO\� 8QGHU�D�WHUP�WLPH�RQO\�FRQWUDFW��WKH HPSOR\HH�ZRUNV�RQO\�GXULQJ�WKH�SHULRGV�WKDW
FRLQFLGH�ZLWK�VFKRRO�WHUPV�DQG�LV�QRW�UHTXLUHG�WR�ZRUN�GXULQJ�VFKRRO�KROLGD\V��7HUP�WLPH�RQO\�FRQWUDFWV
DUH�FRPPRQO\�XVHG�LQ�WKH�(GXFDWLRQ�VHFWRU�

$OWKRXJK HPSOR\HHV ZKR�DUH�HPSOR\HG�RQ�D�WHUP�WLPH EDVLV�ZRUN�IRU�RQO\�SDUW�RI�WKH�\HDU��WKH\�UHPDLQ
HPSOR\HHV�WKURXJKRXW�WKH�ZKROH�\HDU�DQG�WKH�ZKROH�\HDU�FRXQWV�WRZDUG�WKHLU�FRQWLQXLW\�RI�HPSOR\PHQW�
3D\PHQW�PD\�EH�E\����PRQWKO\�RU����ZHHNO\�HTXDO�LQVWDOPHQWV��ZLWK�WKH�SD\�IRU�WKH�WHUP�WLPH�SHULRGV
RI�ZRUN�VSUHDG�RXW�RYHU�WKH�FDOHQGDU�\HDU��$OWHUQDWLYHO\��D�WHUP�WLPH�HPSOR\HH�PD\�EH�SDLG�RQO\�GXULQJ
WKH�SHULRGV�RI�DFWXDO�ZRUN��DQG�GXULQJ�DQQXDO�OHDYH��
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